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Sun Yat-sen Hall and

Conference Halls in the Building of International Research
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Amended and approved at the 3rd University Endowment Fund Management Committee meeting on December 11,2020
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These guidelines are formulated to promote academic and cultural activities,
enhance community engagement, and optimize the use of spaces and facilities,
including Sun Yat-sen Hall as well as Wah Lee Conference Hall, Kwang Chung
Conference Hall, and the lecture halls (hereinafter collectively referred to as the
“international conference halls™) in the Building of the International Research.

vk AR FE R E L P HE e (T AR ) F

I1. Sun Yat-sen Hall and the international conference halls are administered by the
Arts Center (hereinafter referred to as the “Center™).

Z i REERREZET 0 R ZEWRT AEAK DY

[11. An application for renting Sun Yat-sen Hall or the international conference halls
shall be submitted three weeks prior to the use, following the procedure below:

(= )igsaigs -

(1)checking availability before applying
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(2)completing the application form for venue rental and the use of central air
conditioning (Note: External units shall provide a description of events.)

(Z)®7 -

(3)paying fees
T~ _@u,t—ff:; @:}Kf_’%gé&f > ,J: B nf u—riﬁhqj@} ’ _/tj‘/s_g;-éﬁs_ Eikig »];:%'3
I (dovf i) 8P o

IV. Events held in Sun Yat-sen Hall and the international conference halls shall be
charged according to the fee standards in the appendix, except for the following:

(= ) fefeds ~ ek gk -
(1) University Council meetings and Executive Meetings
(C)ARERRL 23 Flei %y -

(2)major University ceremonies and events (cleaning fees applicable)
()RR EPELAT F o FMITFFT -

(3)other events exempted from payment with the approval from the University
(cleaning fees applicable)

I~ AEZ R ERRE ZE T PR 0 R P - R R
EEF Y QP ABAAL > R ITH AT T

V. Upon approval, the payment of the rental fee shall be made in accordance with
the fee standards one week before the use of venues. Failure to do so shall result
in the forfeiture of rental rights.

Ao ArE LR AR TR AR R @ R Y G ey &
fag gt > LR LIB/RALGEY ¥ GHEET TR

VI. In the event of unforeseen circumstances where the University needs to use the
booked venue, the booking unit may be notified to reschedule or cancel their
booking. In such cases, the rental fee shall be refunded without interest, and the
said unit shall not raise any objections.
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VII.To optimize venue utilization, applications shall not be approved if the
anticipated number of participants falls below half of sitting capacity for the
international conference halls or one-third for Sun Yat-sen Hall.

NCEBRFFIAUTERRF AR 0 PAFITRLARY

VII1.Applications shall not be approved for events involving any of the following
circumstances; approval already granted shall be immediately cancelled.

(= )i & Fefipiz £ % 5o

(1)violations of the law and government policies
() TA g AR G o

(2)breaches of public order or moral standards
(Z)87¢ F5ie7 R RER ERE AR o

(3)discrepancies between actual use and what is stated in the application, or
unauthorized transfer of the venue to a third party

(z)5 BREd T A LI 2 R o

(4)possibilities of severe damage to the facilities of the venues
LR SR NP FF R RS BGE AR TR ¥
H [had é F 7‘%7‘1’ o

IX. Public properties of the venues shall be handled with care. Booking units shall
compensate for any damage at full cost and handle both setup and restoration.

PP FEHEALRR WA R EARAE  ERR T S RERR
R EETNTY FoN S

X. Booking units shall not use any equipment without prior approval and shall
notify the management staff before using or installing additional equipment.
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XI. Except for news reporting, on-site video (audio) recording or live streaming shall
seek approval from the Center. Additionally, booking units shall bring their own

equipment, or shall coordinate with the Center’s relevant staff if using venue’s
equipment.

Lo BRETYPRL2RE GRER S S REBI Y HHEHEER A D
JJZ e

XIl. During the rental period, the booking unit shall coordinate with the Center to
handle safety maintenance, first aid for injuries, and public order.

L2V FH TR E S BRVE A o PRI i 2 37 4
FoFp-GmY B —*ﬁ'a DERIF o R F - PGB —g
b RN AR R UL K

XI1.Units intending to cancel the booking for any reasons shall notify the Center in

advance and complete the procedure for cancelation and payment refund. A
cancelation made one week in advance shall receive a full refund, whereas a
cancelation made one day before the event shall only receive a refund of air
conditioning and electricity charges.

Lt ARBEEREREIRBAEFELR §HLEL > MGREPTL W T
B pET e o

XIV. These guidelines are approved by the Executive Meeting, the University
Endowment Fund Management Committee, and the President before

implementation. Amendments to these guidelines shall follow the same
procedure.
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Fee Standards [Sun Yat-sen Hall}

Rl 3 FEy zaeri | T3
(& PFE) Cleaning Air Electricity
Venue Maintenance Conditioning
(per session) "
18:00 -
- Notes
22:00
22:00
: 13: o~ " o~ " L~ "
08:00 || 13:00 : (5 pFE) | (FREER) | (B PER)
. . 02:00 (per session) | (per session) | (per session)
12:00 17:00 (W55 ™)
(only for
stage
disassembly)
=
2 3 p
O = o
©E s
N o q‘ :
I Hp 8 g qj
- % " 8 © -
(iF- 2 %w) g E j«\:}
o
Weekdays 18,400 | 18,400 22,400 5,000 5,000 600 O %_ 8
W o -
(Monday to o 2 -
33 1
o
Thursday) -2 4
=
o
e
-4 45
23 g
O o
o=
o = I
(X7 32P) 3?(55 @
Weekend | 24400 | 24,400 | 32,400 5,000 5,000 600 §§ S
(Friday to &8 =
Sunday) §§ “:i
@ W
T8
o
= s

oAy v &) pF 2,000
Overtime Fee ' TWD 2,000 per hour
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for Stage

Disassembly
(02:00-04:00)

RO P AIIR g me 4000

Overtime Fee

for working on  TWD 4,000 per session

scheduled

days off

AER I E 1370 % - L 543 /% > 2 518 & - 3 309 & o

This hall has a total of 1,370 seats, including 543 seats on the first floor, 518 seats on the second

floor, and 309 seats on the third floor.

b
E¥]
Venue

Equipment

2. f‘i—
‘E__—

Notes

H £ 3 225 projectors:
— 3 48 16000 v (7 16000 ) o & pFE 10,000

central projector (16,000 lumens or above): TWD 10,000 per session

— 3 R 16000 M 11T > & pEE 3,000

central projector (below 16,000 lumens): TWD 3,000 per session

— 3B > & pFE 2,000

side projector: TWD 2,000 per session

A i Rr—= pFEC 3,500

corridor in the venue: TWD 3,500 per session

T L4 F—%5p 3,000

grand piano: TWD 3,000 per day

1 BpEe [ pFs 2 K e B E  RQNPEF e jcT - PR o

Each session lasts four hours. A duration shorter than four hours is counted as a full
session, and any additional time will incur a charge of an extra session.

Ke DRI RRFPAET  FHFF LR L RFRAFFE o FRRET A
E L E

During setup, rehearsal, and stage disassembly, the venue maintenance fee is waived,
the cleaning fee is charged at a half rate, and the electricity fee is charged at the
standard rate. Using air conditioning will be charged according to the fee standards.
A2 SRR R 04:00 2T ¥ 02:00~04:00 F AecAemE R oo AL )
R B PO W i

Stage disassembly after the performance must be done by 04:00 the following day, and
an overtime fee shall be imposed when it happens between 02:00 and 04:00. Overtime
less than 30 minutes is charged at a half rate, while overtime exceeding 30 minutes is
charged at the full hourly rate.

AR P e L F AR S R KL FATRL P TR o S IR LT AR 2
&g

If the event falls on scheduled days off of the management staff, an overtime fee will
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apply. Nevertheless, the Center reserves the right to approve or deny the booking
application.

5. Z b aappbra o
The consumption of food and beverages inside the hall is prohibited.

6. tp L HEH “%HH«' MEFBATHE > HAWPRRG T -
For University units, the venue maintenance fee is charged at 80% of the standard rate,
while other fees are charged in full.

7. feHdemic i ROVE 0 F ki oY £405%) o
If the receipt is issued to an external unit, a 5% of tax will apply in accordance with the
law.

8. FHITAR 2 THES AL I VHEAER -
Hiring a piano technician requires prior approval from the Center.
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Fee Standards

SR @R

it i+ Appendix 2

[ Conference Halls in the Building of International Research]}

Al A
Venue
Maintenance

FEY
Cleaning

(& pFE)

(per

(& PFE)
e (per session)

ion
Halls session)

7,000 3,000

Conference
Hall

kg
Kwang
Chung 10,000 5,000
Conference

Hall

e N R
Air
Conditioning

X
Electricity
R #k

(& PFE)

(per

) Seating
(& p )

Capacity
(per session)

session)

132 7
3,000 2,000

132 seats

268 i
6,000 4,000

268 seats

R ]

Venue Equipment

L ¥ FHEEHRY
¥ — = g £ 3,000
central projector —
TWD 3,000

per session

REFEBERE
#—= pFE 2,000

side projector —
TWD 2,000
per session
3. ¥®X3 Lw
R= 2R
There are 2
designated  seats
for persons with
disabilities.
. A¥FEBEHRP
¥ — & g £ 3,000

4™

2.

=

=3

central projector —

TWD 3,000

per session

MEFI R

#—= pFEC 2,000

side projector —

TWD 2,000

per session

3. ¥®k3 Lwm
R=x 4R
There

2.

P

=3

are 4
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Lecture Halls

AP

4y FTH

designated  seats
for persons with
disabilities.
1 EHHEPH—
= pFE. 2,000
projector —
TWD 2,000
per session
98 R 2/ 2 ¥RF L RE
W= 2R
3,000 1,000 1,000 1,000 98 seats There are 2
designated seats
for persons with
disabilities.
3. IR1001 - IR1002

(two halls
available)

for each

Overtime Fee |[# F#£< 1,000
TWD 1,000 per session

for working
on scheduled
days off

1.

M He R PR R A AT % F 8:00~12:00° T = 13:00~17:00> 82+ 18:00~22 :
00 Fprpstw [ BF > 2 Rw | BFELw | B3 AR PR 4o T ™ - PR H o
Sessions are as follows: morning (8:00-12:00), afternoon (13:00-17:00), and evening
(18:00-22:00). Each session lasts four hours. A duration shorter than four hours is
counted as a full session, and any additional time will incur a charge of an extra
session.

GRS NP FP AEFEL IR E LR e R A2 AD
TAR AR E Y o

During setup and rehearsal before a conference, the fees of venue maintenance and
electricity are charged at a half rate, while the cleaning fee is waived. Using air

conditioning will be charged according to the fee standards.

A PAcE A F A B2 KA P Fhefe iR L P 4T o S PERTETREE LR
*g °

If the intended rental date falls on the rest day of the management staff, an overtime
fee will apply. Nevertheless, the Center reserves the right to approve or deny the rental
application.

R TRAT RS R (L FE ) 0 F P AR R 2,000 A(F 0 RS -
Dining (lunchbox excluded) inside these halls will incur an additional cleaning fee of
TWD 2,000 per day, regardless of the number of meals.

DR EDE LY Ry o Ao PR REANER > VIES Y R .

If both Wah Lee Conference Hall and Kwang Chung Conference Hall are rented for
an entire day, the lecture halls may be used for dining if not rented on the same day.
PR EE B N E AN YGRS Y S BAE S NI
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Bringing beverages (water excluded) or food into these halls or dining inside is
prohibited.

T Rep FEEHY R RE 8T
University units renting these halls are charged at 80% of the standard rate.

8. JedpieFiie i Rt H g ik ey £ (5%) o
If the receipt is issued to an external unit, a 5% tax shall apply in accordance with the
law.
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