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Faculty shall design a course syllabus with relevant information such as
learning objectives, course scope, teaching methods, class schedule and
outline, reference books, evaluation methods, targeted core skills and
fundamental literacy, class activities, and measures of assessment. The
syllabus shall be distributed to the students in the first week of class as the
basis of teaching activities and grade evaluation. Additional copies shall be
provided to students adding the course after the first week of the class.
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Academic evaluation shall adopt diverse measures of assessment. Faculty
shall assess student learning outcome based on their performance in class,
written reports, presentations as well as regular quizzes, mid-term, and final

exams. Assessment measures of a course shall be clearly specified in the
course syllabus. (Article 37 of the Academic Regulations)
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The final semester score of a course (conduct score excluded) is given by the
instructor based on a variety of assessment measures, and indicated in the form

of letter grade or percentage (to the nearest integer). (Article 39 of the
Academic Regulations)
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In any case of failing grades, the faculty shall double check whether there are

any misplaced reports or incorrect recorded grades in order to protect the
rights and interests of students and reduce negligence.
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Note: Students shall not be granted academic credits if they fail to achieve C-
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(equivalent to sixty percent) in undergraduate courses, and B- (equivalent to
seventy percent) in graduate courses.
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(Articles 36 and 59 of the Academic Regulations)
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To minimize errors, grades shall be announced in advance for students’
verification if time allows before being submitted to the Office of Academic
Affairs.
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The faculty shall keep unreturned exam papers and reports for one year
(Article 75 of the Academic Regulations) so that students can check their

grades if needed; any disputes over results shall be handled with care
through open communication.
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Other matters:
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(1)  On the grade reports, any correction shall be corroborated by the
faculty’s signature. Once the grade reports are submitted to the
Registration Division in the Office of Academic Affairs (OAA) by
the faculty, any request for modification shall not be accepted.
(Article 41 of the Academic Regulations)
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(2) The faculty shall key in grades through the online grade-entering
system, print and sign the original grade reports (photo copies are
invalid) before submitting (or sending by registered mail) to the
Registration Division in the OAA by the deadline stipulated on the
University calendar. The OAA shall handle any late submission in
accordance with Article 7 of Regulations for Submission and
Correction of Semester Grades by the faculty.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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1. The OAA shall notify the faculty in writing when they fail to
submit grade reports by the deadline.
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ii. Notify the faculty in writing as well as their affiliated
departments/institutes/degree programs/centers of Si Wan
College if the faculty fail to submit grade reports one week after
the deadline.
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iii.  Notify the faculty in writing again and their affiliated colleges
and departments/institutes/degree programs/centers of Si Wan
College if the faculty fail to submit grade reports two weeks after
the deadline.
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iv. When faculty members fail to submit grade reports after three
notices, their notification records of late submission shall be kept
as references for faculty performance assessment and promotion
evaluation.
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(3) Any request for grade correction shall be submitted within one week

after the enrollment date of the next semester and handled in

accordance with the Regulations for Submission and Correction of
Semester Grades by the Faculty.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



