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Regulations for Submission and Correction of Semester
Grades by Faculty
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L. These regulations are formulated for the submission and correction of
semester grades by the faculty.
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II. Semester grades shall be given through the evaluation of students’
performance in class, regular quizzes, mid-terms, and final exams or other
criteria.
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The weighting of each item stipulated in the previous Paragraph on the
semester grade shall be determined by the teaching faculty and indicated
clearly on the course syllabus for students to understand.
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I11. The highest course grade for undergraduate students and postgraduates
shall be A+ (equivalently, one hundred percent), and the passing grade

shall be C- (equivalently, sixty percent), and B- (equivalently, seventy
percent) respectively.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Particular courses may adopt either “Pass” or “Fail” as the measures of
assessment with the approval from the Academic Affairs Council and are
exempt from the above provision.
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IV. Faculty shall key in grades through the online grade-entering system, and
the grades will be submitted after the input is completed and confirmed.
The faculty may save or print out grade reports for future reference. Grade

correction shall be handled in accordance with relevant regulations if there
are any doubts about grades.
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Courses lectured by at least two faculty members shall be given grades

following either one of the measures below:
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1. A single grade (either letter or percentage grade) is given with the
agreement of all teaching faculty. The lead faculty shall key in the
grades through the online grade-entering system.
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2. All teaching faculty shall key in grades individually according to

agreed grade distribution, and the lead faculty confirms and
submits the grades (with percentage grade system).
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V. Grades shall be keyed in online and confirmed by the deadline stipulated
on the University calendar.
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R RS- EE SR LR b LUt R
1. Leave the semester grade entry blank if a student’s grade is not yet
confirmed.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



2. The rest of the grades can be keyed in and confirmed first. The
unconfirmed grades mentioned in the preceding Subparagraph
shall be keyed in and confirmed once they are available.
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VIL. The Registration Division of the Office of Academic Affairs (OAA) shall
notify the faculty and the supervisor of the affiliated unit of late
submission of grade reports, in order to avoid affecting students’
employment, further study, scholarship application, department transfer,
taking minors, and double major:
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1. The OAA shall notify the faculty in writing when they fail to
submit grade reports by the deadline.
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2. Notify the faculty in writing as well as their affiliated
departments/institutes/degree programs/centers of Si Wan College

if the faculty fail to submit grade reports one week after the
deadline.

OB PR B AEAPE R ERERKF O Bl AP
Fs? Fm‘,E(éﬁ"ﬁfig}ﬁi‘n/?;’gﬁrmp“;

3. Notify the faculty in writing again and their affiliated college and
departments/institutes/degree programs/centers of Si Wan College
if the faculty fail to submit grade reports two weeks after the
deadline.
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4. When faculty members fail to submit grade reports after three
notices, their notification records of late submission shall be kept

as references for faculty performance assessment and promotion

evaluation.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Graduate courses with the teaching faculty’s approval for taking more
time to finish reports, courses lasting into the summer or winter break, or
not yet finished experiments or internships such that the grades of which
cannot be given within the deadline may be temporarily given a grade of
“I” (for incomplete) in the semester grade entry.
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The deadline for finalizing incomplete grades is within one week after the
enrollment date of the next semester.
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Grade reports of master’s and doctoral students cannot be submitted with
incomplete grades for their graduation semester.
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Service-learning courses from Si Wan College that can only be evaluated
after the completion of community service in the winter or summer break
shall be given an “I” on the system until the community service is
complete. The final grades shall be confirmed and keyed in within one
week before the enrollment date of the next semester. Grade reports of
undergraduate students cannot be submitted with incomplete grades for
their graduation semester.
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Any request for the correction to confirmed grades shall not be granted
once the grade reports are submitted by the faculty. Cases of correcting
grades due to the faculty’s own mistake shall be filed by submitting the
Application Form for Correction of Semester Grades with proofs to the
departments/institutes/degree programs/centers of Si Wan College
offering the courses and approved by three fourths of the attendees of the
unit council meeting. The approved request shall then be submitted to the
Registration Division of OAA for correction.
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The procedure for correcting the grades shall be completed by
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



departments/institutes/degree programs/centers of Si Wan College within
one week after the enrollment date of the next semester with the case
reported to the next Academic Affairs Council meeting for review.
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Faculty failing to submit the correction of grades by the deadline in

accordance with these regulations shall be reported to the University
Faculty Evaluation Committee for reference.
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Grade rankings of the previous semester shall be finalized in the third
week after the enrollment date according to Guidelines on Academic
Evaluation. Grades submitted after the deadline specified in these
regulations shall be counted towards the next semester.
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These regulations are approved by the Academic Affairs Council and the
President before implementation. Amendments to these regulations shall
follow the same procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



