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Amended and approved at the 7th Executive Meeting on December 3, 2025
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L. These guidelines are formulated to safeguard patrons’ right to fair access to the
library’s resources and equipment, maintain the normal operation of the library,
and serve as the guidelines for patrons to follow library policies and for librarians
to execute duties.
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II. These guidelines shall apply to all areas under the library’s administration,
including the reading areas, the Learning Plaza, and the Study Hall.
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III.  Patrons shall enter the library using their own valid ID cards. Cardholders shall
never lend their cards to others, or the library reserves the right to either notify the
cardholders to retrieve them or return them to issuing units, with further
disciplines imposed in accordance with these guidelines.
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IV. Patrons shall dress appropriately and lower their voice, and shall not violate public
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order or moral standards; any behaviors of disrupting others’ reading or entering
restricted areas shall be prohibited.
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Chairs shall not be moved, and seats shall not be occupied without use. Personal
belongings shall be taken away when patrons leave. Items left unattended for more
than 30 minutes may be removed by librarians, and the library assumes no
responsibility for items left behind.
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Patrons shall not bring food, beverages, or pets into the library to maintain a clean
environment. Patrons who damage the premises, collections, or equipment shall
be subject to the disciplinary measures in accordance with these guidelines and
shall be responsible for cleaning and compensation.
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Public computer facilities are exclusively for searching the library’s collections
and relevant information of academic research, and patrons shall use them
appropriately.
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Library collections and equipment not yet checked out shall not be brought into
study carrels or removed from the library. Upon discovery, librarians may directly
retrieve and return them to their original locations.

EF AR BRI SRR CAES) BEXRERT 0 2 . o

q4
gﬁ
-mkr

2

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



IX.

Patrons in violation of the guidelines herein, either discovered by librarians or

reported by another patron and subsequently substantiated, and receiving the

violation point(s) shall face the following disciplinary actions:
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(1) university members:
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1. Those who receive one violation point shall be issued a warning, with

the record kept.
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i1. Those who receive an accumulation of two violation points shall face a
one-month suspension of their access to the library immediately
(including entry, checking out books, and use of study carrels and
discussion rooms,) upon approval from the second-level supervisor of

the library.

iii. Those who receive an accumulation of three violation points shall face
a three-month suspension of their access to the library immediately
(including entry, checking out books, and use of study carrels and
discussion rooms), upon approval from the first-level supervisor of the

library.
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(2) external personnel:
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1. Those who receive one violation point shall be issued a warning, with

the record kept.
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ii. Those who receive an accumulation of two violation points shall face a
three-month suspension of their access to the library immediately, upon

approval from the second-level supervisor of the library.
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i11. Those who receive an accumulation of three violation points shall be

permanently denied access to the library, upon approval from the first-

level supervisor of the library.
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In addition to the disciplinary actions stipulated in Article 9, major violations of
these guidelines herein committed by the University’s students shall be reported to
the Office of Student Affairs (OSA) for further disciplines in accordance with the
University’s regulations, whereas such violations committed by external personnel
shall be reported to their affiliated institutions or the police.
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XI.  Violation points are specified in the appendix (Table for Violation Points.)
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XII. These guidelines are approved by the Executive Meeting before implementation.

Amendments to these guidelines shall follow the same procedure.
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Appendix: Table for Violation Points
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Below are categories and corresponding violation points stipulated in accordance with Article

11. Subcategories marked with * shall be considered a serious circumstance and handled in

accordance with Article 10.
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Categories Subcategories Points Notes
1. B
3
1. fraudulent use of an ID card *
Ve 7Y N =5 /,_L
2. R* BaFEE 3 | EERE e
(- )it i1. using a forged ID card * violation points
(DID card 3. Hr s AEE with the ID card
I fiscated
iii. borrowing an ID card contiscate
4, Mz
1
iv. lending out an ID card
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(=) a4 i. bringing food or beverages into the I
(2) food and library (except for water), unless
beverages otherwise announced by the library
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il.  heating or cooking
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1. theft*
2. I E\ AR /f]
2
ii. smoking or drinking alcohol
3. MBGEFLREY SN ERT AP
ii1. 1ll attitude or noncompliance with 1
relevant regulations when being
rectified
4. g r LBy ¥
: . : : 1
(Z)B 4 73 1v. enterl.ng. restricted areas without
permission.
(3) pe'rsonal 5. F}E%Ev?; 7 7&% i %E'P\
misconduct 1
v. staying in the library after closing
hours.
6. pEAEL AR ETrEFLT
vi. endangering the library premises and 3
personal safety™
7. FFFFENHE G RBPEST S
1
vil. dressing or behaving inappropriately
8. FEHEEF ARG PR
- 1
viii. behaviors that disturb other patrons
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1x. misconduct involving obscenity, sexual 3
harassment, or violation of public
order*

10. BEZREFERZREFL G

x. behaviors that affect the tidiness and
cleanliness of the library
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x1. moving equipment without permission
or occupying seats without use
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xil. bringing pets into the library
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xiil. removing library materials or equipment

from the library without checking them
out™®
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xiv. bringing library materials or equipment

into study carrels or discussion rooms
without checking them out
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xv. opening doors/windows with security
or emergency exits during non-
emergencies
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the library safety and operation or infringe
other patrons’ rights
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1. deliberately damaging or hiding
collections or equipment*
2. EFFEMAEAMRLX
3
(= )fI* B F 4 | ii. violating intellectual property rights*
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4) inappropriate | . violation points
: iii. violating Guidelines on the 1-3 P
behavior , based on the
: : Management of Public Computers and .
involving severity of
: , Computer Classrooms .
library’s circumstances
facilities —
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iv. browsing pornographic or
inappropriate contents on websites
5. %\ﬁ?k’ﬁ"‘? Gt F R £ 2L
v. not following policies of study carrels 1
or discussion rooms
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(5) others other matters not listed herein that still affect | 1™ | based on the

severity of
circumstances
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