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Guidelines on the Charging Standards and Management of

Common Areas in Student Dormitories
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l. These guidelines are formulated by the Campus Housing Service Division
(hereinafter referred to as the “Division”) of the Office of Student Affairs
(OSA) in accordance with Guidelines on the Charging Standards for Usage of
Campus Venues to optimize the use and effective management of student dor-
mitory venues.
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Il.  The venues stipulated herein refers to the common areas of student dormitories
(hereinafter referred to as the ““common areas”). Use priority shall be given to
resident students and the Dormitory Self-Governing Committee. In the event of
scheduling conflicts, the importance of events and their booking time shall be
taken into consideration.
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I1. Charges for using common areas shall include the venue maintenance fee,

cleaning fee, and fee of air-conditioning. Fee reduction may apply to the fol-

lowing circumstances:
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(1) Resident students, student self-governing associations, and student clubs
may only pay for the cleaning fee and actual use of air-conditioning.
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(2) Internal units shall be given a 50% discount of the venue maintenance fee,
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with cleaning fees charged in full, and shall purchase a prepaid card or
borrow the Division’s card for air-conditioning (with electricity charged
at TWD 5 per kWh.)
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(3) Major university ceremonies or events approved by the President may
receive certain reduction.
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IV. Ways for booking common areas:
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(1) Resident students, student self-governing associations, and student clubs
shall book through the Division’s common area reservation system.
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(2) Internal units shall submit a written booking form to the Division at least
seven work days prior to the event. Upon approval, the units shall pay the
fees according to the charging standards before the event, or shall be
deemed forfeiting the booking otherwise.
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(3) Units intending to cancel the booking for any reasons shall notify the Di-
vision in advance and complete the procedure for cancelation and payment
refund. A cancelation made three wok days in advance shall receive a full
refund, whereas a cancellation made one day before the event shall receive
only a refund of the cleaning fee but not the venue maintenance fee. Can-
cellations made on the date of the event or failure to complete the cancel-
lation shall receive no refund; the booking history shall be taken into con-
sideration for future bookings.
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(4) Use of common areas is generally granted based on application submis-
sion time, in principle. Nevertheless, the events held by the Division or
under special circumstances may be prioritized, and booking units shall
be notified of such changes at least three work days prior to the scheduled

date.
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V.  The use of common areas without prior approval shall result in the suspension
of booking for up to six months, depending on the severity of circumstances
and subject to the resolution made by the OSA’s Division Director Meeting.
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VI. Notices on the use of common areas:
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(1) Booking units shall handle public properties with care and compensate for
any damage at full cost. Any equipment shall not be used without prior
approval; otherwise, violations shall be handled in accordance with
relevant regulations. Additional equipment may be used or installed, with
a prior application submitted to individual responsible dormitory offices.
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(2) Booking units shall handle both setup and restoration. Items not belonging to
the common area shall be removed or taken away immediately after use;
the Division shall not be obliged to keep them.
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(3)Food (excluding water) shall not be brought into common areas, except
for the Mahjong room. Upon approval, the applicants may dine in the
meeting rooms but shall take the trash with them after use.
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(4) After the event, electrical appliances shall be turned off, with doors and
windows being closed; the common area shall also be restored, with trash
removed.
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(5) Smoking is strictly prohibited; violations shall be handled in accordance
with relevant regulations.
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VIl. Events involving any of the following circumstances shall not be approved;
approval already granted by the Division shall be immediately cancelled. The
access to booking may be suspended from one month to one year, depending
on the severity of circumstances and subject to the resolution made by the

OSA’s Division Director Meeting.
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(1) violations of laws and government policy, or breach of public order or
moral standards
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(2) discrepancies between actual use and what is stated in the booking form,
or unauthorized transfer of the venue to a third party
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(3) possibilities of severe damage to various facilities and threats to public
safety
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(4) violations of the provision stipulated in Article 6 herein
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VIII. These guidelines are approved by the Executive Meeting and the President be-
fore implementation. Amendments to these guidelines shall follow the same
procedure.
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