e L EWEEmd TR RERR
Regulations for the Borrowing of Library Materials at the

National Sun Yat-sen University Library
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Approved at the 5th Administrative Meeting on October 29, 2025
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Article I.  The library establishes these Regulations to provide borrowing
access to books and periodicals for the University’s faculty, staff,
and students. Based on the public nature of Library resources,
and without affecting the rights of the University’s faculty, staff,
and students, the library may also make resources reasonably

available to the general public.
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Article II. Readers shall borrow library materials in person within the

designated time and present a valid identification document:
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1. University faculty and staff may use their service ID cards,

and students may use their student ID cards to borrow

materials.
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2. Other patrons may apply for a library card to borrow

materials.
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Article III. Other patrons applying for a library card shall follow the

procedures below.
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1. Retired University faculty and staff may apply by
presenting their retirement certificate along with their

service ID or retirement ID.
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2. Full-time University faculty and staff may apply for a
dependent library card for their spouse and first-degree
relatives. The number of books borrowed on the dependent
card will be counted together with the staff member’s own
borrowing limit. The dependent card becomes invalid

when the staff member leaves the University or retires.
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3. Distinguished guests who have made special contributions
to the University or have made a specified donation may

borrow materials using a guest library card, subject to the



University President’s approval.
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4. The following patrons may apply for borrowing at the
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Library with valid ID or proof and a signed unit guarantee.
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Part-time or joint-appointment faculty, short-term
researchers, experts, scholars, visiting or guest lecturers,
and other non-full-time personnel may apply for
borrowing by presenting appointment letters, invitation
letters, or other proof, along with a signed guarantee

from their affiliated University unit.

i i“ﬁ*’?%z A& Lo Pog 2 JRIVE S 535 R
AEE %z%f-‘é,ra,ﬂ&éigelfﬂ—ﬁ ERE

Faculty and staff of Guoguang Laboratory School,
NSYSU may apply for borrowing by presenting their
school-issued service ID, with approval stamped by the

school’s Personnel Office.
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(3) Newly admitted graduate students who have not yet

(4)

(1)

(5)

registered may apply for borrowing by presenting their
admission notice, student ID, or identification card, with

a signed guarantee from their admitting department.
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Continuing education students or groups (five or more)
from university units may apply for borrowing by
submitting a guarantee letter from the organizing unit
and designating a contact person for Library
communication. Borrowing privileges are granted upon

payment of an annual management fee of NT$800.
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The unit signing the guarantee serves as the guarantor for
the return of borrowed materials. If the applicant fails to
return books, the guarantor unit must assist in recovery

or may bear joint liability for compensation.
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5. The following patrons may apply for borrowing at the

library by presenting relevant proof or valid ID and paying



(

a security deposit and any other applicable fees.
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Graduate students on leave may apply for borrowing by
presenting their leave certificate and student 1D, and

paying a security deposit of NT$3,000.
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Alumni may apply for borrowing by presenting their
alumni ID or graduation certificate or other valid proof,
and either paying a security deposit of NT$3,000 or
obtaining a return guarantee signed by a full-time

University faculty or staff member.
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Members of the general public may apply for a “General
Library Card” by presenting their ID and a recent photo,
and paying a security deposit of NT$3,000, a card
issuance fee of NT$200, and an annual management fee
of NT$1,000. Applicants with a disability certificate are

exempt from the issuance and management fees.
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Groups of five or more from external organizations may
apply for borrowing through their affiliated unit by
providing a signed return guarantee and designating a
contact person to coordinate with the library. Each
member must pay a security deposit of NT$3,000, a card
issuance fee of NT$200, and an annual management fee
of NT$800, after which the unit may submit a collective
application to the library.
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The annual management fee for library materials must be
paid again upon card renewal and is non-refundable
before the term ends. During the usage period, if
borrowing privileges are suspended due to violations, no

compensation or termination of the fee may be requested.
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Patrons who applied for a library card by paying a



security deposit may request a refund of the deposit after
returning all borrowed materials, paying any overdue
fines, and settling any lost or damaged items, if they no

longer wish to use the card.
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6. Patrons from libraries that have established interlibrary
cooperation with the library shall follow the procedures set
forth in the interlibrary loan regulations or cooperation

agreements.

7. A card issuance fee of NT$200 is required for new library

cards, or for replacement cards due to loss or damage.
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8. Patrons not covered by the above categories may be
considered for borrowing privileges on a case-by-case

basis.
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Article IV. Library materials are generally available for borrowing; however,

the following items are for in-library use only:
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1. Reference materials, including dictionaries, encyclopedias,

and yearbooks.
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2. Master’s and doctoral thesis of the University.
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3. Journals, bound volumes of journals, and newspapers.
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4. Special collections.
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5. Multimedia materials, microforms, electronic resources,
equipment, and other specific non-circulating items. Usage
guidelines for these materials shall be separately
established by the library.
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6. Course-designated reference books, required for teaching
purposes, are restricted to borrowing by university faculty,
staff, and students. Each patron may borrow up to two

items, which count toward their personal borrowing limit.
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7. Materials from other University library units shall be
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Article V.

subject to any special regulations or restrictions established

by those units.
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The number of books a patron may borrow and the borrowing
period shall be governed by the Book Borrowing Limits and
Loan Periods Table (Appendix).
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1. Books purchased with funds from faculty research projects
are considered research materials for the specific project
and are not subject to the borrowing limits or loan periods

specified in the Appendix.
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2. The number of books borrowed using a dependent library
card for faculty and staff family members shall be
combined with the staff member’s own borrowing limit,

and the loan period shall be the same.
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3. Patrons from interlibrary cooperation units may borrow
books according to the limits and loan periods specified in

the respective agreements.
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4. Patrons not covered by the categories listed in the table may

be considered for borrowing on a case-by-case basis.
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Article VI. Patrons must complete borrowing procedures in person. If
borrowing 1s entrusted to another person, a written authorization
form must be submitted, along with the patron’s library card and

the authorized person’s identification.
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Article VII. Patrons may renew borrowed items online before the due date if
they are not reserved or overdue. The new due date starts from
the renewal date. Renewals are unlimited, but each item cannot

exceed the maximum loan period.
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Article VIII. If a borrowed item has been reserved by another patron, the loan



Article [X.

Article X.

period will be shortened: 30 days for full-time faculty (lecturer

level and above) and researchers, and 14 days for other patrons.

Once a reserved item is on loan, the Library will send a return
reminder to the current borrower. The borrower must return the
item by the specified date, or overdue fines will apply, and no

objections will be accepted.
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Patrons may place a reservation on items that are already on loan

or being cataloged.

Once the reserved item arrives at the Library, the patron will be
notified by email and must borrow the item within five days of
receiving the notice (excluding holidays and days the Library is
closed). If the item is not borrowed within this period, the
reservation will be considered forfeited, and the next patron in line

will be notified or the item will be returned to its original shelf.
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Borrowed items must be returned by the due date. Overdue items

will result in suspension of borrowing privileges until the items

are returned, and overdue fines will be applied as follows:
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. General books and audiovisual materials: NT$5 per item

per day (holidays and Library closed days excluded).
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. Short-term loan materials, such as reference books
reserved by teaching faculty for their course and discussion
room equipment: NT$5 per item per hour (holidays and

Library closed days excluded).

AOKBE L AFF S TR EBE L KA E R
G2 % R AR ASUF R EEATL RISOR L K Bk
%*E.:L wggsl}é /'ﬁ?}ﬁf’-i )

. Borrowing privileges shall be suspended for faculty, staff,
enrolled students, retired faculty and staff, alumni, and
General Library Card Holders whose accumulated overdue
fines reach NT$150 or more, and shall remain suspended

until all fines are fully paid.
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. To enhance services, the Library sends notifications by

email regarding reserved items ready for pickup,



Article XI.

Article XII.

reservation reminders, upcoming due dates, and overdue
items, to remind patrons to return materials on time.
However, failure to receive such notifications shall not be

accepted as a reason to waive overdue fines.
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If borrowed or reserved materials are designated as course-
required reference books, or due to inventory or other special
circumstances, the Library may request early return or
cancellation of reservations with a stated reason. Patrons are

expected to cooperate in good faith.
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Patrons may return borrowed items using the Library’s
Returning Books Box. Return records are based on the Library’s
official records, and overdue items are still subject to the relevant

regulations of these rules.

However, CDs, audiovisual materials, supplementary materials,
interlibrary loan cards, and interlibrary loan items may not be
returned via the Returning Books Box and must be returned at
the Circulation Desk.
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Article XIII. If borrowed materials are lost or damaged, the patron shall

compensate for the original items. The handling procedures are

as follows:
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1. Compensation with replacement of the original materials:
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Lost hardcover books must not be replaced with

paperback editions.
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If a new edition is available, it may be used as a

replacement.
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Missing volumes or supplementary materials of a multi-
volume set must be replaced with the original edition. If
a new edition is used, the entire set must be replaced, or
the replacement should include the missing parts

together with the main item.
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(4) Replacement materials must comply with copyright law
and be free of underlining, annotations, stains, dog-eared

pages, tears, or other damage.
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(5) Replacement materials that involve licensed content
must at minimum cover the same scope of authorization

as the original item.
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2. If replacement as described above is not possible,
compensation may be made in cash according to the
following principles:
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(1) The book’s list price, adjusted to current value using the

price index, shall be compensated at twice the amount.
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(2) If'the price is in foreign currency, it shall be converted to
New Taiwan Dollars based on the exchange rate

announced by the Bank of Taiwan on the previous day.
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(3) Ifthe original price cannot be determined, compensation

shall be calculated by page count: NT$5 per page for
Chinese books and NT$20 per page for foreign books.
Books under 100 pages shall be calculated as 100 pages,
and books with unknown page counts shall be calculated

as 300 pages.
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(4) For multi-volume sets, missing volumes or

supplementary materials shall be compensated based on

the price of the complete set.
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. In the case of compensation for supplementary materials or

multi-volume sets, the compensating party shall not claim
any rights to the remaining items or volumes after having

provided replacement materials or monetary compensation.
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. Rare books, out-of-print books, art albums, or materials

published before 1959 shall be compensated on a case-by-

case basis according to their value.
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Article XIV.
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5. Compensation for Library materials must be approved and
calculated by Library staff. In cases of intentional damage
or theft, in addition to the compensation procedures
described above, the patron shall be subject to penalties in
accordance with the National Sun Yat-sen University

Regulations for Handling Patrons’ Violations.
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Library cards must be properly safeguarded and used only by the
cardholder. Lending or transferring cards to others is prohibited
and shall be handled in accordance with the Library’s Patron
Conduct Violation Regulations. In case of loss, the Library must
be notified immediately. If any loss of materials occurs at the
Library or interlibrary cooperation units before the card is
reported lost, the original cardholder shall be held liable for

compensation.
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Faculty and staff upon retirement, resignation, or study abroad,

and students upon graduation, transfer, leave of absence, or



withdrawal, as well as other patrons leaving the University, must
return all borrowed materials and settle any overdue fines before

completing their departure or clearance procedures.
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Article XVI. These Regulations shall take effect after approval by the
Administrative Meeting and subsequent endorsement by the
University President. Amendments to these regulations shall

follow the same procedure.
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Appendix: Borrowing Limits and Loan Periods Table for Library Materials

Positi It Loan Max R .
osition ems eservations
(days) | Loan(days)
Full-time Faculty or above | 80 180 360 15
Researcher 80 180 360 15
Emeritus Faculty 80 180 360 15
PhD Student 80 30 180 10
Master’s Student 80 30 180 10
Undergraduate Student 30 30 180 10
Graduate Student on Leave | 30 30 180 10
Co-advised/ Visiting Student | 30 30 180 10
Staft/Campus Security 30 30 180 10
Retired Faculty 30 30 90 5
Distinguished Guest 30 30 90 5
Adjunct, Visiti hort-
junct, Visiting, or Sho 15 30 90 5

term Research Faculty
Faculty and Staff of
Guoguang Laboratory 30 30 90 5
School, NSYSU
Admitted Graduate Student | 10 30 90 2
Alumni 10 30 90 2
Retired Staft/ it

etired Staff / Security 10 30 90 )
Personnel
G 1 Lib Card

eneral Library Car 10 30 90 5
Holders




