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Guidelines on Student Club Handover
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Approved at the 4th Extracurricular Activities Division meeting on December 18, 2018
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Approved at the Student Life and Career Development Division meeting on September 28, 2023
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These guidelines are formulated to facilitate club operation, establish a
mechanism for passing on experience, as well as clarify rights and duties.
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During club handover, clubs shall prepare three copies of the checklist with the
following information in the format provided in Appendix 1.
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(1) files with their serial number, category, quantity, and notes
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(2)  the property inventory with items’ serial number, name, quantity, cost,
source of budget, date of purchase, and property serial number
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(3) the post office bankbook, club seal, as well as account number and
password of the cloud storage
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Club officer certificates shall only be issued after the completion of the club
handover per these guidelines.
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These guidelines are approved at the Student Life and Career Development
Division meeting before implementation. Amendments to these guidelines shall
follow the same procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



