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Guidelines on Preventing Faculty and Staff from
Illnesses Caused by Irregular Workloads
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Approved at the 4th Executive Meeting on March 30, 2021
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I.  These guidelines are formulated in accordance with the Occupational Safety and
Health Act, Regulations for the Protection of Labor Health, and relevant laws to
protect the physical and mental health of employees from cerebrovascular or

cardiovascular diseases caused by extreme fatigue due to irregular workloads (shifts
long hours at night, etc.) and to achieve early detection and treatment.

Z ;pa%] DARBITIL T RIS LR MR (2E) B
#ehy 10 & 5 %‘:fis}?a)k"ﬁﬂ’%?ZO%‘ Hi By T’Fg\j%’—*ﬁ » & H pa
?lﬁﬁﬁﬁ%ﬁ%ﬁﬁo

Il.  Scope of application: Employees shall take preventative measures against illness
caused by irregular workloads, especially when working shifts, at night, long hours,

or having a 10-year history of more than 20% risk in cardiovascular disease in
health checkup reports.
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(1) shifts: referring to irregular work shifts which may disrupt sleep patterns,
including day shifts, evening shifts, or night shifts
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(2) night shift: referring to working hours between 22:00 to 6:00, as stipulated in
the Labor Standards Act
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(3) working long hours: referring to overtime beyond the weekly limit of forty
hours, based on the Reference for Identification of Occupations Triggering

Cerebrovascular and Cardiovascular Diseases (except those caused by injury).
The criteria are as follows:
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I.  more than one hundred hours overtime in a month
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Ii. on average, more than eighty hours overtime per month within two to
six months
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Ili. on average, more than forty-five hours overtime per month within one
to six months
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(4) other irregular workloads: irregular work schedules, frequent business trips,
unusual work environment (extreme temperatures, noises, jet lags, etc.), and
work associated with mental stress (Appendix 1)
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IV. Relevant measures are as follows:
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(1) identification and assessment of high-risk groups
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I. Responsible units shall notify employees to complete the “Workload
Risk Assessment Form” (Appendix 2) and submit it to the Counseling
and Health Service Division (CHSD) of the Office of Student Affairs

for further health risk assessment if they are involved with one of the
following work patterns:
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(i) If their average overtime is beyond forty-five hours per month
within six months, or beyond one hundred hours within a month, the
Office of Personnel Services shall notify their supervisors monthly
to attend to their workloads and the CHSD to conduct a health risk
assessment.
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(if) If they work shifts or night shifts or experience other irregular
workloads, their supervisors shall inform the medical staff of CHSD
on a monthly basis for a health risk assessment.
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(ili) The medical staff of CHSD shall periodically screen those with a
10-year history of more than 20% risk in cardiovascular diseases in
their health checkup reports, and notify them for a health risk
assessment.
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(2) counseling with physicians
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(i) high-risk individuals identified based on the results of the Workload

Risk Assessment
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(if) others concerned about their own health and actively seeking
counseling
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Il. During counseling, the physician shall explain to the employees that their
health and privacy information, as per the implementation of

Occupational Safety and Health Act, shall be handled in compliance with
the Personal Data Protection Act.
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Il. Based on the outcome of counseling (Appendix 3), in a case where an
adjustment or reduction of work hours is necessary or the change in work
content is recommended (Appendix 4), the physician shall discuss with

the employee’s supervisor and make suggestions of change after
receiving the employee’s consent.
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iIv. The supervisor shall take relevant measures with the physician’s
suggestions and keep records.
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(3) health checkup, management, and promotion
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I. Health services shall be provided based on the Flowchart of Preventing
of Faculty and Staff from lllness caused by Irregular Workloads
(Appendix 5).
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Ii.  Outcomes of the prevention measures against illness caused by irregular
workloads shall be regularly reported with integrated information and

data at the Environmental Protection and Occupational Safety and
Health Committee meetings.
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li. Records of risk assessments, physician counseling, and relevant
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measures conducted by the University in accordance with the relevant
laws shall be kept for at least three years.
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V.  These guidelines are approved by the Executive Meeting and the President before
implementation. Amendments to these guidelines shall follow the same procedure.
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VI. Appendices
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