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Guidelines for Space Usage Management in the Department of Oceanography,
National Sun Yat-sen University
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Approved by the Departmental Affairs Council meeting on April 2, 2024
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The Department of Oceanography (hereinafter "the Department") establishes these
guidelines to manage and utilize its spatial resources effectively and efficiently.
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The definitions of terms in these guidelines are as follows:
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User: Personnel employed by the Department under the following regulations:
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Full-time faculty members hired in accordance with the " Regulations for

Appointment Qualifications of Faculty and Researchers at National Sun Yat-sen
University," hereinafter referred to as "staffed faculty."
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Teaching staff employed under the " Regulations for Contract Employment of

Faculty and Researchers at National Sun Yat-sen University," hereinafter referred to
as “contracted faculty."”
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Research personnel employed under the "Retirement Teacher Human Resource

Activation Program” at National Sun Yat-sen University, hereinafter referred to as
"contracted researchers."
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Basic Space: Space allocated for individual use, which the user can plan for office,

laboratory, research, etc., and is responsible for its management.
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The following spaces are designated as basic space or equivalent areas for users:
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Staffed Faculty: Two rooms of 8*8 m2each.
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Contracted Faculty: One room of 4*8 m?.
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Contracted Researcher: One room of 4*8 m?. If no space is required, they may use one

desk in a shared space for the duration of their contract.
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The storage space in room MA1014 is included in the calculation of basic space, with each

unit counted as 10 m?.
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Users with space requirements must submit an application, which will be reviewed by the
Department’s Resource Committee and must be approved by the Departmental Affairs
Council meeting before usage is granted. For cases involving the " Guidelines on Faculty
Using Offices and Laboratories after Retirement or Resignation," processing shall be handled

according to those specific regulations.
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In addition to basic space, space usage fees will be charged according to the following rates,

based on the closest cumulative unit of total area.
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Billing Unit Fee
(¥ = : 4*8m?) (Hm: /)
(Unit: 4*8 m3 (Unit: NTD/month)
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FREE 1000
1st Billing Unit
¥ 237 H =
PR 1500
2nd Billing Unit
% 333 H -
PR 2500
3rd Billing Unit
¥ 4377 H =
PR 4500
4th Billing Unit
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Each additional unit above the 4th unit
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The space managed by the Department may have separate management rules based on its

specific characteristics.
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These guidelines take effect upon approval by the Departmental Affairs Council meeting

and apply to any future revisions.

Disclaimer: This document contains both Chinese and English text. In case of any discrepancy

between the two versions, the Chinese version shall prevail.



