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|. General Provisions
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1. These Rules are established to ensure the safe, effective, and continuous operation of laboratory
instruments and equipment, and to safeguard equitable access to their use.
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2. All laboratory members and users must comply with these Rules and with applicable safety regulations.
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I1. Usage Regulations
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1. Instruments may be used only by laboratory members or by persons authorized by the supervising faculty
member or the instrument manager.
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2. Users must complete the required training before operating any instrument; first-time operation must be
conducted under the supervision of an experienced operator.
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3. Prior to use, users must record the borrowing period and the purpose of the experiment in the instrument
logbook or in the online booking system.
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4. Users must follow the standard operating procedures (SOPs) when operating instruments and ensure that
the operating environment is safe.
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5. Prolonged use or special operations require prior approval from the instrument manager.
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I11. Maintenance and Care
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1. After use, instruments must be cleaned, returned to their designated locations, and powered off
immediately.
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2. If an instrument malfunctions, shows abnormal performance, or is damaged, users must stop using it
immediately and notify the responsible faculty member or instrument manager. Concealing faults is
prohibited.
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IV. Liability and Compensation
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1. Users who cause instrument damage through improper operation or violation of these Rules shall be liable
for repair costs or for compensation.
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2. Deliberate damage will require compensation and will be handled in accordance with National Sun
Yat-sen University’s Measures for Handling Violations of Occupational Health, Safety, and Environmental
Regulations.
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3. Disputes shall be resolved by the supervising faculty member and, if necessary, by the Departmental
Affairs Meeting.
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V. Supplementary Provisions
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1. These Rules shall be observed by all laboratory members and may be amended as necessary.
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2. These Rules shall take effect upon approval by the Departmental Affairs Meeting; amendments shall be
adopted in the same manner.
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Laboratory Codes of Conduct
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1. Respect supervisors and peers; cooperate and assist one another to foster a harmonious laboratory
environment.
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2. Respect each member’s research, time, and workspace; avoid disturbing others’ experiments.
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3. Keep workbenches, common areas, and equipment zones tidy before and after experiments; store personal
belongings properly.
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4. Remove gloves before touching door handles or elevator buttons to ensure safety and prevent
contamination.
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5. Observe instrument booking times when borrowing equipment; return instruments to their designated
places after use and confirm they are functioning properly.
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6. Do not use items (e.g., instruments, consumables, chemicals) belonging to other laboratories without prior
consent from the responsible person(s).
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7. Dlspose of waste according to regulations, segregating general trash, chemical waste, biological waste,
sharps, etc.
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8. Turn off and unplug hot plates after use to prevent fire.
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9. Familiarize yourself with and comply with safety regulations; participate regularly in safety drills.
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10. The last person to leave the laboratory should check that lights, water taps, and electrical equipment are
turned off to conserve energy.
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11. If you observe rule violations or hazardous behavior, promptly remind the person involved or report the
matter to the supervising faculty member or the laboratory manager.



