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Guidelines on Hiring Student Club Instructors
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These guidelines are formulated in accordance with Article 3 of the
Regulations for Establishment and Supporting of Student Clubs to
elevate the quality of student extracurricular activities, ensure
effective counseling functions, enhance students’ knowledge and
skills, and facilitate the active operation and development of student
clubs.
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Student club instructors shall fulfill the following duties:
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(1) assisting clubs in promoting relevant tasks and handling
issues related to club operation,
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(2) examining and signing on applications for regular club
activities with comments,
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(3) assisting in fundraising and managing club funds as well as
other accounting matters,
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(4) quiding and leading clubs to take part in inter-university
activities and competitions, either by leading them in person
or arranging a suitable proxy if unavailable,
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(5) assisting core members of clubs in planning activities as well
as drafting work plans and club budgets for the upcoming
semester at the end of each semester, and
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(6) attending club instructor meetings and other related meetings
held by the University for better communication.
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Qualifications:

(-) ARemBizgi LR -BELFTHR -

(1) Clubinstructors shall be the full-time faculty, adjunct faculty,
staff, or researchers currently working at the University, or
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(2) graduate students or off-campus individuals with professional
skills or expertise in specific fields (proofs of specific
achievements or relevant documentation required).
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(3)  Club instructors shall abide by relevant provisions stipulated
in the Gender Equity Education Act.
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Hiring principles:
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(1) Eachclubis restricted to only one instructor, with the term for
one academic year.
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(2)  Under special circumstances, students may apply for more
club co-instructors after the approval from the Division
Director Meeting of Office of Student Affairs. Such
applications shall be resubmitted every academic year.
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Hiring Procedure:
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Club leaders shall submit the “Club Instructor Information
Form” for the upcoming academic year to the Student Life
and Career Development Division (SLCDD) before July 10.
After being reviewed and compiled by the SLCDD,
applications shall then be submitted to the vice president for
Student Affairs for approval. The term of club instructors shall
be one year.
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When an instructor is unable to serve due to certain reasons,
the club leader shall report to the SLCDD and submit the
information of a new instructor. The new instructor shall then
be appointed in accordance with relevant procedure with a
term lasting until the end of the current academic year.
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Remuneration for Club Instructors:
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(1)  University employees serving as an instructor or co-instructor
shall receive a remuneration of TWD 5000 per semester.
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(2) Off-campus instructors shall be paid based on the hours
recorded on regular club activity reports, with a maximum of
twenty-four (24) hours per semester.
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(3) Off-campus co-instructors shall also be paid based on the
hours recorded on regular club activity reports, in principle.
Nevertheless, the maximum hours per person per semester
shall not exceed twenty (20) hours, and the total amount shall
not exceed that of the approved hourly pay for each club.
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(4) The hourly pay of club instructors (including co-instructors)
shall be paid in accordance with the night-time standard of the

Standards for the Hourly Pay of Adjunct Faculty at
Institutions of Higher Education.
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Club instructors shall be dismissed from their duties if violating the

relevant provisions of the Gender Equity Education Act after
substantiation.
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The remuneration of club instructors shall be sourced from the
personnel funding from the University Endowment Fund.
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These guidelines are approved by the Executive Meeting and the

University Endowment Fund Management Committee before
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



implementation. Amendments to these guidelines shall follow the
same procedure.
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