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These guidelines are formulated to enhance the professional training and
assessment of teaching assistants in order to elevate the teaching effectiveness
of faculty during classes, labs, and internships.
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The term “teaching assistant” herein refers to students currently enrolled at the
University and assist faculty in teaching activities, such as taking charge of
group discussions or experiments, grading assignments, and assisting in the EMI
class. It shall be noted that this role differs from both administrative officers
managing administrative work of a department/institute or graduate assistants
assigned by their affiliated unit to assist faculty in tasks related to teaching and
research.
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1. “Teaching assistants™ herein are categorized into the following types:
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(1) Teaching assistants for classroom discussions (hereinafter referred to as
“Discussion TAs”): Under faculty’s supervision, they guide students to
participate in group discussions and practice in-class exercises. Their job
includes assisting faculty in preparing teaching materials, being attentive
in classes, facilitating group discussions, grading assignments,
maintaining the course website, and offering other teaching-related
support.
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(2) Teaching assistants for lab experiments (hereinafter referred to as “Lab
TAs”): Under faculty’s supervision, they are responsible for leading the
class to conduct group experiments. Their job includes assisting faculty
in preparing teaching materials, preparing chemical reagents, conducting
course experiments in advance, assisting students during experiment,
ensuring laboratory safety, cleaning the lab after class, leading
discussions on the experiments, grading experiment reports, maintaining
the course website, and offering other teaching-related support.
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(3) General Teaching assistants (hereinafter referred to as “General TAs”):
Under faculty’s supervision, they are mainly responsible for grading
assignments to ease faculty’s workload. Their job includes assisting
faculty in preparing teaching materials, being attentive in class, grading
assignments and reports, creating e-learning materials, maintaining
course website, interacting with students online, providing weekly
learning consultation services, and offering other teaching-related
support.
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(4) Teaching assistants for EMI courses (hereinafter referred to as “EMI
TAs”): Under faculty’s supervision, they are responsible for assisting
students in learning during the EMI class. Their job includes carrying
out similar tasks to those of General TAs, assisting students in
comprehending course content and English, promoting intercultural
communications, grading assignments, and providing other teaching-
related support.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(5) Teaching assistants for service-learning (hereinafter referred to as
“Service Learning TAs”): Under faculty’s supervision, they are mainly
responsible for guiding students in learning and community service
activities. Their job includes carrying out similar tasks to those of General
TAs, communicating and coordinating with community organizations, and
guiding students in terms of interpersonal interaction, presentation &
communication skills (through activities like tour guiding or tutoring),
group discussions and reflection sessions, assisting students in organizing
their achievement presentations, and ensuring students complete their
reports of service learning outcome.
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Training Methods:
(=) =FId JorcF 8 BE TR < RF PR 5036 AE o

(1) Training courses shall be organized and offered by the Teaching and
Learning Development and Resources Center (TLDRC) of the Office of
Academic Affairs (OAA) per semester.
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(2) Individual academic units shall design the training courses that align
with the teaching requirements or specific needs of TAs in individual
departments/institutes/degree programs per semester.
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Certification:
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(1) The certificate of TA qualification is issued in the form of electronic
“Training Passport.” TAs from individual academic units are required to
participate in at least eight hours of training courses offered by the
TLDRC, and the completed courses shall be certified on the online
platform known as “Teaching Assistant Training Information Network”.
TAs will be granted their certificates once the certification process is
completed. A hard copy of the certificate can be printed online.
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(2) The minimum 8-hour training courses shall include at least four main
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courses offered by the OAA, one main course and two subsidiary courses
by the academic units.
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(3) Discussion TAs are required to complete the “Teaching Practices of

Leading Group Discussions” course, Lab TAs shall undertake the
“Operation Skills of Lab Instruments” course, General TAs shall attend
the “Material Development Skills for Digital Learning” course, EMI TAs
are mandated to take the courses “Classroom Language (including
pronunciation)” and “Intercultural Communication”, and Service
Learning TAs shall complete both “Leading Reflection Activities” and
“Design of Achievement Presentation” courses.
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Certified TAs shall be given priority in hiring within academic units.
Those failing to acquire a TA qualification certificate within one month
of teaching in the current semester shall be immediately suspended from
their employment. Certified TAs with poor performance in assessment
shall not be reappointed.
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Training courses are planned by the TLDRC, but the course hours shall
be determined by the unit offering the courses.
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i.  Discussion TAs, Lab TAs, General TAs, and Service Learning TAs
shall complete all the main courses specified below:
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(1) Teaching Assistant System and Responsibilities (main
course)
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(11) Classroom Management (main course)
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(111)  Effective Teaching Strategies (main course)
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(iv)  Teacher-Student = Communication and Interpersonal
Interaction (main course)
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ii. EMI TAs shall complete two out of four courses indicated in
Subparagraphs 1 to 4 and courses specified in Subparagraphs 5 & 6:
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(1) Teaching Assistants System and Responsibilities (main
course)
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(i1) Classroom Management (main course)
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(i11)  Effective Teaching Strategies (main course)
(4) FFLEESAEIE (LEFHME) o

(iv)  Teacher-Student ~Communication and Interpersonal
Interaction (main course)
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(v) Classroom Language (including pronunciation) (main
course)
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(vi)  Intercultural Communication (main course)
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(2) Suggested training courses to be offered by the academic units
(Individual academic units shall offer TA training courses based on their

specific needs. Course hours shall be determined by the unit offering the
course but the main courses must be offered.)
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1. Sharing Teaching Experiences (main course)
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i1.  Operation of E-Classroom Equipment and Resources (subsidiary
course)
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Power Point Introduction and Production (subsidiary course)
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Operation of Various Photographic Equipment (subsidiary course)
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Material Development Skills of Digital Learning (subsidiary course)
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Operation and Management of Digital Teaching Platform
(subsidiary course)
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Library Data Collection and Online Database Navigation
(subsidiary course)
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Instructions to Academic and University Information Systems
(subsidiary course)
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Operation Skills for Laboratory Instruments (subsidiary course)
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Teaching Practices of Leading Group Discussions (subsidiary
course)
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Leading Reflection Activities (subsidiary course)
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Design of Achievement Presentation (subsidiary course)
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VIL Assessment Methods: At the end of each semester, TAs shall be assessed by the
teaching faculty in compliance with the rules in the Paragraphs stipulated below.
The results of the assessments shall be forwarded to relevant academic units as
references for hiring in the following semester.
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(1) The assessment is carried out at the end of the semester through the
evaluation from the teaching faculty and
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(2) the feedback provided by students on TA’s performance in the
“Teaching Survey”.

(2) PHTLEEFRF2 35 HEARER 40 BB 0 EH

¥rg 7 fg‘-tiﬁ » X B HEH 4 FE G-

(3) Based on the assessment feedbacks from students and the faculty, TAs
with outstanding performance may be rewarded and reappointed, while
those with poor performance shall not be reappointed by individual
academic units.
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VIII.  The guidelines are approved by the Academic Affairs Council and the
President before implementation. Amendments to these guidelines shall follow
the same procedure.
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