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Guidelines on Supplementing Faculty Code of Teaching
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Approved at the 6th Executive Meeting in Spring semester 2007
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Amended and approved at the 3rd Executive Meeting in Spring semester 2008
101l BEAR %] FH 55 LT/ R 1 F

Amended and approved at the 5th Executive Meeting in Fall semester 2012
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Amended and approved at the 5th Executive Meeting in Spring semester 2018
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These guidelines are formulated in accordance with Article 4 of Faculty
Contract Agreement and Article 2 of Faculty Code of Conduct to pursue

the excellence of teaching and improve the faculty’s interaction with the
students.
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The faculty shall formulate the syllabus with explicit information
regarding the “grading criteria and proportion” and “weekly curriculum
and schedule’’, and register accordingly for the students’ reference before

the initial course selection period starts. (Note: The initial course selection
schedule is stipulated on the annual academic calendar.)
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The teacher shall provide the students with hard copied syllabus at the
first class and explain the grading method.
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All items listed in the syllabus shall be filled in. It will be deemed

unregistered if one of the “syllabus”, “grading method” or “office hours”
1s incomplete.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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The syllabus shall be registered by the faculty personally. The assistant of
the department/institute may help register for the faculty who are
foreigners, are not proficient in operating the computers, or whose course
is in cooperation with other universities or is offered earlier during
summer break after a written approval of the faculty and the academic unit
which offers the course.
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The syllabus shall be exempted from registration if falling into Chinese
Language Center courses, inter-university courses, music courses of the
Department of Music, independent study of individual institutes,
lecture/visiting courses, master’s thesis courses of in-service master’s
program and short-term courses offered by the overseas scholars.
Nevertheless, the ‘‘grading criteria and proportion’” of the aforementioned
categories of courses shall still be registered and explained to the students
with hard copies, except for the Chinese Language Center and inter-
university courses.
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The full-time faculty shall arrange the office hours for students twice per
week, with two hours every time on two different days. The faculty may
arrange only once per week if offering only one course each semester due
to force majeure. If there is any change to the office hours, the students
must be informed, as well as the Office of Academic Affair notified for
reference.
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These guidelines are approved by Academic Affairs Council, Executive
Meeting and the President before implementation. Amendment to these
guidelines shall follow the same procedures.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



