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Regulations for the Implementation of Course Review
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These regulations are formulated to establish a mechanism to review the
course offering at the University, and further enhance the curriculum
structure and course contents of individual departments/institutes
(hereinafter referred to as “the unit”) .
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The overall curriculum framework of the University is categorized into
general education courses (for bachelor’s programs) and professional
courses offered by the units. St Wan College shall coordinate the general
education curriculum based on the University’s fundamental literacy and
core skills. Professional courses shall be discretely planned by the units
based on the fundamental literacy and core skills of both the University
and their affiliated colleges, units’ educational goals, and the indicators of
students’ professional capabilities.
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The educational goals and indicators of students’ professional capabilities
shall be formulated by the units based on the units’ features as well as
fundamental literacy and core skills of the University and their affiliated
colleges, and shall be submitted to the curriculum committees at all three
levels for deliberation before implementation.
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Depending on the categories of courses, all courses shall be submitted
to the department and college curriculum committees, in succession,
for deliberation. The University Curriculum Committee (UCC) shall

further deliberate and forward to the Academic Affairs Council for
reference before the courses are offered.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Courses offered in research colleges shall be deliberated in accordance
with individual research colleges’ Guidelines on the Establishment of
College Curriculum Committee and approved in advance by the affiliated
management committee.
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1. Courses approved by their corresponding college curriculum committee

shall only be deliberated by the UCC when there is at least one member
from the said college attending the UCC.
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IV. Regarding the application of offering new courses or revising existing
courses, the UCC shall resolve to suspend or amend new courses, or retain
existing courses after comprehensive consideration. Cases of relevant
controversial matters shall be adjudicated and submitted to the Academic
Affairs Council for reference.
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V. Except for general education courses or those specially approved by the
UCC, individual units shall follow the University’s Academic Regulations
to implement the course taught for eighteen weeks per semester. For
lecturing courses, one hour per week corresponds to one credit whereas
two to three hours per week corresponds to one credit for
practicum/internship, in principle.
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VL For courses of which the number of credits and the number of class hours
per week are different and taken by deferred graduate and undergraduate
students or students paying the courses, the students shall pay the credit
fees in accordance with the class hours and standards for the credit fees of
inter-university and summer courses specified by the student’s program or
the affiliated unit of the courses. (Note: the number of credits shall be
calculated based on the hours of courses). The credit fees for general
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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education courses shall be calculated in accordance with the Standard for
Credit Fees of the College of Liberal Arts.
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VII.  Principles for the external review on overall curriculum structure and new
courses:
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(1)  Individual units shall periodically (at least every five years) conduct
the external review of the curriculum structure. New units shall do
so after the first three years, in principle. The external review shall
encompass the units’ educational goals, indicators of the students’
professional capabilities, the University and college’s fundamental
literacy and core skills, and the conformation and relevance to the
curriculum structure, as well as the alignment of the faculty’s
expertise with the teaching subjects. Individual centers of Si Wan
College shall also regularly conduct the external review for their
general education courses accordingly to ensure that the courses can
effectively nurture the students’ fundamental literacy and core skills.
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(2) External review for curriculum structure shall be conducted by
more than five external experts and scholars, including more than
one industry representative. The review shall encompass individual
unit’s core and elective curriculum structure, educational goals,
development directions, visions, and indicator of students’ various
capabilities.
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(3) New courses advised by the external review committee may be

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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submitted to the department, college, and the University curriculum
committees, in succession, for approval.
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(4) For new courses advised by the external review committee, the
concerned unit shall submit the response toward the review
opinions and relevant documents to the curriculum committees at
three levels for deliberation and approval, in succession, before
incorporating the said courses into the existing curriculum structure.
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(5) Core and elective courses shall be offered in accordance with the
approved curriculum structure, in principle. If a new course shall be
added due to reasons such as supporting the MOE’s research project,
the unit offering the new course shall submit the syllabus of the new
course and the corresponding revised curriculum to the department
curriculum committee and department council meeting for approval,
and subsequently to the college and University curriculum
committees, in succession, for approval.
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Except for the short-term courses conducted by foreign faculty or
other special circumstances, new courses shall be offered after the
approval from the curriculum committees at three levels before the
new semester starts.
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A maximum of three (3) new courses per semester may be added
into a program (undergraduate, master’s, doctoral, or in-service
master’s program)except for courses in line with MOE’s research

projects. However, courses taught by new faculty in the first two

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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years of employment shall be excluded from the said maximum.
Units planning on adding more than three (3) new courses in a
semester shall first submit the curriculum structure for another
external review before the new courses are deliberated by the
curriculum committees.
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Existing courses shall be checked if a unit is renamed or
reorganized (regrouped or merged). An existing course with
revised content shall be resubmitted to the curriculum committees
at three levels for deliberation; otherwise, it shall be submitted to only
the department and college curriculum committees for deliberation
and approval, and then to the Office of Academic Affairs for
reference before the course is offered.
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Except for the short-term courses taught by foreign faculty or other
special circumstances, new courses shall be offered with the
approval by the curriculum committees at three levels before the
new semester starts. The short-term courses taught by the overseas
outstanding/chair scholars and offered in individual academic units
(including research colleges) may be submitted to the curriculum
committees for deliberation without amending the curriculum
structure first.
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Individual units shall confirm whether the teaching faculty are newly
employed or candidates for employment, before submitting the
documents of new courses with the meeting minutes of college
curriculum committees for further procedure.
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Reopening of a course that has not been offered for four
consecutive academic years (eight semesters) shall be resubmitted to

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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the UCC for reference..
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(8) Courses in the bachelor’s, master’s, and doctoral programs of a

unit shall avoid using the same title for the purpose of
differentiation.
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(9) Professional courses shall bear three credits, in principle. If a course
shall be offered with zero, above three credits, or the number of
credits and weekly class hours are different, the teaching faculty
shall provide the curriculum committees with a written explanation
for deliberation.
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(10) Existing courses of regular programs to be offered in in-service
programs shall be exempted from the deliberation by the
curriculum committees. Nevertheless, existing course of in-service
programs shall be deliberated by the curriculum committees in
order to be offered in regular programs.
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(11) The entry of “primary textbooks or reference books” in the
“Application Form for Adding New Courses” shall be filled in and

not left blank in the order of author, title (underlined or italicized),
publisher, and place of publication.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(12)

According to their nature and teaching methods,

courses arc

categorized into 14 types: lecturing, medicine, seminar, practicum,
internship, clinical medicine, practical work, laboratory, music,
performance, physical education, speech/visit, service learning, and

independent study.
K’% F;&%; %&gJ <4 ,,_\"

R AT

B S T

Except for lecturing and medicine courses, the corresponding course titles
and teaching methods shall follow the table below:

PR (A & 3 5Y)

oA LA B HR LA course category
course title in Chinese course title in English (primary teaching method)
XXX # A ~ XXX & 4535 Special Lectures on XXX -~
M
‘ Colloquium on XXX lecturing
XXX B AL Seminar in XXX
N ‘ Paper Readings in XXX
XXX % 4F 3 Seminar in XXX
XXX B &3¢ Case Studies in XXX
XXX #3¢ Seminar on XXX 724
XXX &2 3 Special Topics in XXX seminat
XXX % f55= 3 Seminar in XXX
XXX & 45t Seminar in XXX
XXX & 4% Independent Studies in XXX
XXX & 377 Independent Studies in XXX =ty
XXX 273 Independent Studies in XXX 1ndependent study
XXX 3 (7% 48 Practical Work for XXX
XXX Practice
XXX & (F) Internship at XXX
Laboratory Work— (on campus
aboraiory Work—[on SAmS) 1 gy ()
XXX @ i* Field Project in XXX — (off campus) laboratory or
XXX & % Project on XXX internship/practicum

XXX Feh 3

Clerkship-XXX
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Principles for the external review on revising existing courses:
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(1) Courses which are approved by the UCC and need to be revised
(e.g., course title, suspension on offering, credit adjustment, or
targeted class) may only be reviewed and approved by the
department and college curriculum committees. However, revised
course title obviously different from the original shall be
submitted further to the UCC for deliberation. Any revision of
courses shall not retroactively apply to the courses offered before.
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(2) For the category of “independent study” to be modified into
“seminar’ ,

I RF2ALIFTAILRE FPREXEZEKE S (F%
$ 04 AN F L FRER ﬁﬂéﬁij 93*
TP EA AR R T RER ST T Sk )
MIFHARR B VR o

1. the case shall be submitted as a course revision if the course
has a regular schedule with a complete syllabus (including
teaching objectives, course contents, class progress, and
textbooks and references) and conducted in a classroom with
students’ oral presentations which receive comments from
teaching faculty.
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i1.  The course title shall be modified as “Seminar on XXX and
submitted to the curriculum committees at three levels for
deliberation, with the explanatory information filled in the
“Application Form for Revising Existing Courses”, including
the course content, syllabus, and textbooks and references.
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3) For ““independent study’” to be modified into other categories,

such as “‘lecturing’’, the course title shall be modified based on
the nature of the course, and deliberated as a case of new course.

(B) FPFHARE > i A & (7)) ApM R A0 5 BB

Jit

(

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(4) In principle, new or modified courses shall be offered to be in line

with the academic development of the department/institute/college.

Their nature and the relevancy with the unit shall be determined by
individual supervisors of the unit. A holistic plan shall be made to
avoid frequent changes.
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IX. Principles for offering mandatory courses:
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(1) The list of mandatory courses and minimum graduation credits
applicable to students of the new admission year shall be
submitted to the curriculum committees at three levels for
deliberation three months before their enrollment. However, if the
requirement remains the same as the previous admission year, the
deliberation by the UCC may be exempted.
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(2) The number of credits of mandatory courses of individual
bachelor’s programs, including general education and professional
courses, shall not exceed sixty percentage of the minimum
graduation credits, in principle. (note: the general education
courses herein refer to those counted into the minimum graduation
credits).
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3) The mandatory courses of individual units shall be offered only
once for the study grade stipulated in the list of mandatory courses
for each admissions years. Electives shall also be offered only
once within the period of studies.
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4) The list of mandatory courses and related regulations for the

coming admission year shall be formulated before the new
student’s enrollment. To protect the rights of students, any change

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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thereto shall not be allowed after the enrollment.
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(%) If a course needs to be adjusted to a different study grade or
semester, the unit offering the course shall collect all students’
signatures of the applicable admission year and submit the case to
the department and college curriculum committees for approval
and reference. The said adjustment shall not be made for any
faculty’s personal teaching plan.
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(6) If the title of a mandatory course needs revision before the course
i1s offered, the reasons shall be specified and submitted to the
department and college curriculum committee for verifying that
the course content is not substantially different. The course shall be
submitted to the UCC for reference. For courses offered in
research colleges, they shall only be submitted to the college
curriculum committee for reference.
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X. Principles for offering and selecting courses:
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(1) The number of course credits per semester for individual classes of
the departments shall be at least the lower limit required for the
bachelor’s students per study grade.
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(2) Individual departments shall offer “master courses” by inviting

internal or external faculty to give lectures for the freshmen’s
introductory course.
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(3) Individual colleges may plan their own common mandatory

courses aligning with their educational purposes and students’
core skills, such as ethics courses/lectures by inviting the internal

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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or external experts/scholars.
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(4) The ‘‘actual teaching hours” and “basic teaching hours of
individual professorship ranks” of all the full-time faculty in each
unit shall be the same, in principle.
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(5) In line with the promotion of bilingual education, individual
colleges shall plan at least seven English-mediated courses per
semester. If the same course is offered for two or more classes
within the same department/institute, one of the classes is
recommended to  adopt  English-mediated  instruction.
Departments/institutes recruiting foreign students (except the
Department of Chinese Literature) shall, in principle, offer at least
one (1) EMI course per semester and two (2) EMI courses per
semester when more than three foreign students are in the

departments/institutes.
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(6) Courses offered in master’s and doctoral programs may be exempt

from specifying the study grade. Selecting the course shall not be
subject to the consent of the teaching faculty.
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(7 The maximum hours of independent study offered by each faculty
per semester shall be formulated by individual units.
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(8) Master’s students taking the senior electives of bachelor’s program
within the affiliated department may have the course counted into

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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the minimum graduation credits and pay the credit fees in
accordance with the regulations if the said electives are deemed by
the unit as equivalent to a course of master’s program and the
special approval from the UCC. Nonetheless, bachelor’s students
taking the said electives and later admitted to the master’s or
doctoral program within the same department shall not apply for
the credit transfer as the graduation credits.

(1) *FMeB=Foigf N3 RBFEEL R > FFHET &
ERESEY RIS R R TR
9) Mandatory courses with three credits of bachelor programs shall

not be arranged for three consecutive hours on class schedule, in
principle. Under special circumstances, the restriction may be

lifted with the approval from the department curriculum committee.
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(10)  Courses of day division of bachelor’s programs shall be scheduled
in daytime during weekday. The maximum hours in a day shall be
limited to ten, a single course shall last at most four consecutive
hours, and courses shall avoid short-term and intensive teaching,
in principle. Courses lectured by overseas experts/scholars or
conducted with actual practical work may be exempt from these
restrictions.
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Courses not meeting the preceding conditions due to particular
reasons shall be offered after the deliberation and approval by the
department and college curriculum committees, in succession, and
the submission to the UCC for reference.
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XI.

Principles for offerings merged courses:
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(1) Courses with the same title, class schedule, teaching faculty, and

credits offered by the units within the same college shall be
merged to reduce the number of same courses.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(2) Courses with the same title, teaching faculty, and credits but
different class schedule may be merged after the course selection
ends, with the consent and signature of all students taking the
courses.
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3) Courses with the same class schedule, teaching faculty and credit,

but different titles may be merged after the department and college
curriculum committees deliberate and approve, in succession, on
the teaching faculty’s specified reasons before a new semester.
The seminar on journal papers and independent study of master’s
and doctoral programs shall be exempt from this restriction.
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4) Classes shall not be merged in any of the following ways:
bachelor’s program with doctoral program, freshmen/ sophomore
of bachelor’s program with master’s program , two-year in-
service master’s program with other programs, and in-service
master’s with bachelor’s or doctoral program.
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(5) To reach the threshold of offering the course, the number of

students from in-service programs merged into the course of
regular program shall not be counted for academic counseling fees.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(1) The number of students taking the bachelor’s program course shall
be limited to fifty (50), and thirty (30) for service-learning courses,
in principle. Cases for reducing the said numbers because of the
availability of instruments, feasibility of practical work, or
splitting the class due to the nature of course shall be submitted
with specified reasons for deliberation and approval by department
and college curriculum committees, in succession. The case shall
then be submitted to the UCC for approval through the
deliberation on the explanations by the supervisor of
department/institute as non-voting attendee, and to the Academic
Affairs Councils for reference before implementation.
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(2) Individual units shall offer courses in accordance with the
University’s relevant regulations regarding the minimum number
of students. Except for in-service master’s program, other
programs may still offer a course even if the number of students
taking the course does not reach the threshold. However, the full-
time teaching faculty shall not receive the overtime pay. Hourly
pay for the adjunct faculty shall be paid by the unit offering the
course with the self-generated funds.
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(3) Hourly pay for adjunct faculty shall be paid according to their
actual teaching hours each semester. If the number of student does
not reach the threshold after the period of add/drop ends, the
course shall not be offered. The hourly pay for the actual teaching
hours before that shall still be paid.
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(4) The maximum number of students taking individual courses shall
be regulated based on the capacity of the classrooms. A course
with over seventy students in the current semester may be divided
into more than one class with the approval from vice president of
Academic Affairs within one week after the add/drop period ends.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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XIII.  Regulations for distance learning:
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(1) Distance learning courses refer to teaching that is conducted
interactively between faculty and students through communication
networks, computer networks, video channels, and other
transmission media. At least half of the total teaching hours of
each course shall be delivered through distance learning.
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The teaching hours stipulated in the preceding Paragraph shall
include lecturing, faculty-student discussions, quizzes, and other
learning activities.
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(2) For the faculty who plan to offer a new distance learning course or
revise the teaching contents of an existing distance learning course,
the teaching plan shall be submitted to the department curriculum
committee one semester before the course starts. The Office of
Academic Affairs shall then handle the review for the digital
course. The teaching faculty shall revise the teaching plan
according to the review results, and conduct the course after the
deliberation by the curriculum committees at three levels and the
approval by the Academic Affairs Council. The faculty shall
announce the course on the website and conduct in accordance
with the MOE’s Implementation Regulations Regarding Distance
Learning by Universities.
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(3) The aforementioned teaching plan shall specify the teaching
objectives, targeted learners, syllabus, teaching methods,
interactive discussion, evaluation methods, and other matters
regarding the course.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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4) Faculty offering distance leaming courses shall compile the
syllabus, teaching materials, record of teacher-student interaction,
learning evaluation, and assignment reports and archive for at least
five years as a reference for faculty assessment or interview in the
future.
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(%) A new distance learning course shall be assessed after the current
semester ends to review the teaching effectiveness. Afterwards,
the digital course assessment shall be conducted every three years,
and the assessment report shall be submitted to the Office of
Academic Affairs for review. The review result shall be the basis
regarding whether to continue offering the course. The mentioned
course with the MOE’s certification of e-learning courses shall be
exempted from the University’s digital course assessment during
the validity of the mentioned certification. The assessment report

stipulated in the preceding provisions shall be archived for at least
five years.
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(6) The University’s distance learning courses shall be conducted
with a learning management system which embodies teaching
support, students’ learning record, and other supportive functions.
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For live-streamed distance learning courses, the faculty shall
upload the teaching materials on the online learning platform, use
online discussion board, and provide students with the email or
other contact information to facilitate the teacher-student

communication.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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For recorded distance learning courses, the faculty shall use the
online learning platform to update the course content and teaching
progress, conduct the evaluation, and interact with the students,
which helps the platform completely record the teaching progress,
teacher-student interaction, and students’ assignments, learning
evaluation and attendance.
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XIV. The Office of Academic Affairs (OAA) shall set the schedule for handing
the application for new courses and revising existing courses. Individual
colleges shall submit the list of ‘“‘new courses’ and ‘‘revised courses’
within the stipulated time to the OAA for compilation. The compiled
documentation shall be submitted to the UCC as extempore motions for
deliberation. Whether the preceding motions will proceed shall be subject to
the meeting time.
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XV. These regulations are approved by the University Curriculum Committee,
Academic Affairs Council and the President before implementation.
Amendments to these regulations shall follow the same procedure.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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