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Guidelines on Faculty Using Offices and Laboratories after
Retirement or Resignation

110#£ 6" 9p 1098 & &% 258 % 8= (Trcg RiLiE

Approved at the 8th Executive Meeting on January 6, 2021
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I.  These guidelines are formulated to optimize space usage, ensure environmental
safety and sanitation, and enhance utilization of limited resources.
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II. Retirmg and resigning faculty shall return their offices, laboratories, and research
centers to their affiliated unit (hereafter as the unit) within three months after the
effective date of retirement or resignation. Nevertheless, retiring faculty meeting
the conditions below may apply to the unit for extended use of allocated space or
alternative space two months before the effective date of retirement.
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(1) being recruited as contract employed teaching faculty or researchers in
accordance with the University’s Guidelines on Contract Employment of
Faculty and Researchers, and
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(2) meeting conditions formulated by the University and the unit
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The council meeting of the affiliated unit shall review the application based on
the unit’s current space utilization and the applicant’s need, and formulate policies
to ensure the extended use of space not exceeding the duration of applicant’s
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project or the term of contract employment.
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An application for extended use of space shall be approved by the unit’s council
meeting and then submitted to the President for final approval.
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The space under extended use shall be returned within one month after the
expiration date and be handled in accordance with Article 6 herein.
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Retired faculty shall personally use the space for the purpose stated in the
application and take the responsibility of managing it properly, and adhere to laws
and the University’s relevant regulations. Failure to comply with regulations,
leaving the space unused for more than two months, or private transfer of the
space shall result in the space reclaimed back by the unit regardless of the
remaining time of usage, and the faculty shall no longer be eligible to reapply
thereafter.
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Individual units may formulate separate policies on the usage of space by retired
faculty (including honorary emeritus professors) regarding scopes, time frames,
and management, in accordance with these guidelines herein.
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Common space may be designated for retired or adjunct faculty based on
individual unit’s status of space usage.
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Individual units shall notify retiring or resigning faculty to return their allocated

space (see the appendix of checklist) within a specified time frame, and follow
the provisions below:

2

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



C)EXFEEMPHBIZFE 2 ERFTF AP &

(1) Public properties shall be returned and the space cleaned up, with personal
belongings removed.
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(2) Prior to returning laboratories, remaining chemicals from experiments,
radioactive materials, equipment which may emit ionizing radiation, and
wastes generated from research equipment shall be handled properly in
accordance with laws and relevant regulations of the University’s
Environmental Protection and Safety Center.

RS RERRTIRL 2 R P RE AR Y LRI FRE T R

ﬁ*“ SRS SR A

VII.Returned space shall remain within the unit in principle; nevertheless, its higher

level unit shall take charge if the returned space is no longer needed by the unit.
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If retired faculty do not apply for extended use of space, fail to return the space
within the specified time frame stipulated in Article 2, and refuse to cooperate
after the unit’s attempt, the unit may seek resolution from the affiliated college or
the University. The reclaimed space shall then be reallocated and managed by the
affiliated college or the University.
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Expenses and related penalties incurred from handling the circumstance
mentioned in the preceding Paragraph may be covered by the retired faculty’s
project surplus with the approval from the University, or by the unit if there is no

surplus.
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In the case where the refusal of returning space is deemed severe, the University
shall handle it in accordance with the Principles for Handling Government-

Owned Real Property Occupied by Various Agencies announced by the National
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Property Administration of the Ministry of Finance. If legal proceedings are
necessary, related costs shall be covered by the University.
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IX. Space already in use by retired or resigned faculty before implementation of these
guidelines shall be returned within three months from the effective date of

implementation, except for the faculty with approval for extended use of space
through application. The return procedure shall be handled in accordance with

Article 2 herein.
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X. The unit granting extended use of space to retired faculty and thus failing to
allocate offices to new faculty shall not apply for space within the purview of the

University.
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XI. Matters not covered herein shall be handled in accordance with the University’s

other relevant regulations.
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XII. These guidelines are approved by the Executive Meeting and the President before
implementation starting from the announced day. Amendments to these guidelines
shall follow the same procedure.
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Appendix: Checklist for Returning Allocated Space
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Department/Institute/College/Research Center:
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Checklist for Returning Allocated Space

B e 19 IR PR
name of resigning or

BB i3 k4 ip
effective date of

retiring faculty resignation or

retirement
A -
professional title extension number
i * 7R
details of allocated space:
Sk A iz ; : . e TR R LR p Y
FeHERE | gy LT Rl apply for
name of department nature of scheduled date
oy room number . extended use of
building and the floor usage of returning
space
O Yes
o No
O Yes
OSame as above- No
O Yes
OSame as above~ No
O Yes
0 Same as above|~ No
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Date of completing this form: YYYY/MM/DD
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Retiring and resigning faculty shall return their offices, laboratories and research
centers to their affiliated unit (hereafter as the unit) within three months after the

effective date of retirement or resignation, in accordance with the University’s
5
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Guidelines on Faculty Using Offices and Laboratories after Retirement and
Resignation. Nevertheless, retiring faculty meeting the conditions below may
apply to the unit for extended use of allocated space or alternative space within
two months before the effective date of retirement. Within three months after the
effective date of retirement or resignation, faculty shall return their allocated
spaces to the original managing units. Retiring faculty who still need their
allocated spaces shall apply for extending the usage period at least two months
prior to the effective date of retirement.
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The following provisions shall be adhered to when returning the space:
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(1)Public properties shall be returned and the space cleaned up, with personal
belongings removed.
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(3) Prior to returning laboratories, remaining chemicals from experiments,
radioactive materials, equipment which may emit ionizing radiation, and
wastes generated from research equipment shall be properly managed in
accordance with laws and relevant regulations of the University’s
Environmental Protection and Safety Center.
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Faculty: Coordinator of the unit: Supervisor of the unit:
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