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Guidelines on Refunding Fees to Students Leaving

the University
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Approved at the 6th Executive Meeting on December 3, 2008
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Amended and approved at the 5th Executive Meeting on October 16, 2013
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These guidelines are formulated in accordance with the MOE’s
Regulations for Tuition Collection at Institutions of Higher Education
and Regulations for Miscellaneous Fees Collection at Institutions of
Higher Education to refund fees paid by the suspended or dismissed
students or graduates who complete their studies and leave the University
during a semester.
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Tuition and miscellaneous fees (including the base tuition &
miscellaneous fees and credit fees) shall be proportionally refunded upon
the students’ applications for suspending, withdrawing, or being
dismissed from their studies in accordance with the following provisions:
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(1) No fees shall be paid if the students apply before or on the
enrollment date; fees already paid shall be fully refunded.
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(2) If the students apply after the next date of enrollment but before
the first date of the class, undergraduate students shall be
refunded two-thirds of the tuition and full fees while graduate
students shall be refunded two-thirds of the base tuition &
miscellaneous fees and full credit fees.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



Ju

I1I.

7= >

IV.

J=q

VL

FERF AT CELPPES  NEE Ry AR F LT
)’z:,l”\7‘o
U

3) If the students apply after the first date of class but before the date
of one-third of the semester, both the undergraduate and
graduate students shall be refunded two-thirds of all the tuition
and miscellaneous fees.
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4) If the students apply during the time of one-third and two-thirds
of the semester, both undergraduate and graduate students shall
be refunded one-third of all the tuition and miscellaneous fees.
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(%) If the students apply after two-thirds of the semester, no fees
shall be refunded.
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For freshmen or transfer students admitted under a waiting-list scheme,
their fees shall be fully refunded if they submit their withdrawal

application before or on the deadline of the University’s replacement
procedure.
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Suspended students applying for suspension of studies again for the next
semester shall not pay any fees.
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Students of master’s or doctoral programs graduating during the semester
shall receive a refund of their paid base tuition & miscellaneous fees and
credit fees per Article 2 herein.
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The baseline date for calculating the refund is as follows:
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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IX.

(1) For students applying for suspending or withdrawing from their
studies, the baseline date for refunds shall be the day when the
students (or parents) formally submit the application to the
OAA’s Registration and Curriculum Division (RCD).
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(2) For students suspended or dismissed from the University, the
baseline date is the day when the University’s notification
reaches the students. If the students file an appeal against the
suspension/dismissal and continue to study at the University,
the baseline date is the day when they actually leave the
University upon the completion of the leave procedure.
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3) For students of master’s or doctoral programs graduating during
the semester, the baseline date shall be the day when they
receive their diplomas from the RCD after the completion of
their leave procedure.
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Students submitting their online application for suspension or
withdrawal shall complete their leave procedure within one week and
return the application form to the RCD. In case of delay caused by the
students, the baseline date shall be the day when the RCD receives the
aforementioned application form.
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The enrollment date, the first date of class, as well as one-third and two-
thirds of the semester stipulated herein shall be determined in accordance
with the announced University calendar.
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Students applying for refund of tuition and miscellaneous fees per Article
3

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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2 shall provide their original payment receipts and personal bank
accounts to the OGA’s Payroll & Cashier Division (PRD). The refund
shall be directly transferred to their personal bank accounts after approval.
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For students taking a study loan but applying for suspension, withdrawal
or early graduation before the loan review is released by the Fiscal
Information Agency of the Ministry of Finance, the payment of the
tuition and fees shall be made first by the students. Before the bank
transfers the loan to the University, the students shall request the PRD to
recalculate the payable fees per Article 2 herein and have the bank adjust

the loaned amount; after the bank transfers the amount to the University,
the amount per Article 2 shall be returned to the bank.
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Individual units shall also handle the refund for other fees not mentioned
herein based on the nature and usage of the fees.
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These guidelines are approved by the Executive Meeting before

implementation. Amendments to these guidelines shall follow the same
procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



