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Using Non-Book Materials
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Approved by the OLIS Division Director Meetlng on October 26, 2022
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These regulations are formulated to safeguard patrons’ right to fair access
to the library’s e-resources, multimedia collection, and equipment, as well
as to maintain a quiet and orderly environment for reading and research.
Matters not covered herein shall be governed by applicable laws.
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These regulations apply to the zone for e-resources, multimedia
collection, and computers designated for collection search (hereinafter
collectively referred to as the ‘‘library’”), in which non-book materials
(e-resources, multimedia collection, atlases, globes, and microfilms), and
equipment (computers, multimedia devices, and microfilm readers) are
located.
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Patrons entering the library shall exchange their own valid ID card for a
pass. Cardholders shall never lend their cards to others, or the library
reserves the right to either notify the cardholders to retrieve them or
return them to issuing units, with further disciplines imposed in
accordance with the regulations herein.
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Patrons shall dress appropriately and shall not lie flat on a sofa; any
behaviors of disrupting others shall be prohibited.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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V. Bringing food, beverages, and pets into the library is strictly prohibited.
Mobile phones, pagers, and other communication devices which may
disturb the environment shall be set to a silent mode to maintain
quietness.
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VL The library equipment is exclusively for searching and accessing the
non-book materials and shall not be used for non-academic purposes,
such as browsing inappropriate websites, playing computer games,
engaging in illegal activities, or breaching public order or moral
standards.
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VII.  Secats shall not be occupied in advanced. Personal belongings shall be taken

away when patrons leave, and the library assumes no responsibility for
items left behind.
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VIII. Library collections and equipment shall be handled with care. Damaging,
defacing, and concealing items are prohibited.
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IX. Library collections and equipment stipulated in Article 2 that are not yet
checked out shall not be accessed, displayed, or removed from the
designated zone.
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X. Patrons who breach the regulations herein, either discovered by

librarians or reported by another patron and subsequently substantiated,
shall receive violation point(s) and face the disciplinary actions below:
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



1. University members
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(1) Those who receive one violation point shall be issued a
warning, with the point kept.
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(2) Those who receive two violation points shall face a one-
month suspension of their access to the library

immediately, upon approval from the division director.
(Violation points shall be kept for one year.)
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(3) Those who receive three violation points shall face a three-
month suspension of their access to the library

immediately, upon approval from the division director.
(Violation points shall be kept for one year.)
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(1) Those who receive one violation point shall be issued a
warning, with the point kept.
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(2) Those who receive two violation points or more shall face
a two-month suspension of their access to the library
immediately, upon approval from the division director.
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(3) Those who receive three violation points shall face a
four-month suspension of their access to the library

immediately, upon approval from the division director.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Major violations of these regulations, such as damage, fraudulent use
of others’ ID cards, theft, misappropriation, rights infringement,
indecency, sexual harassment, breaches of public order or moral
standards, copyright infringement, vandalism, and actions
jeopardizing the safety of the library or personnel, as well as other
major violations as determined by the OLIS Division Director
Meeting, shall be reported to relevant responsible units for further
discipline stipulated below:
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1. University members: A three-month suspension of access to
the library’s collections and equipment from the date of
violation shall be imposed, a notification sent to the affiliated
department, institute or unit, and the case submitted to the
University for further discipline.
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2. External personnel: A notification shall be sent to the police
for further handling, and the library access right shall be
permanently revoked.
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XI. Patrons shall handle the library’s non-book materials and equipment
with care, and avoid any damage or defacement. Violators shall be
subject to the following penalties:
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1.  University members: Patrons shall compensate for any

damage, and the cases shall be referred to the University for
disciplinary action.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



2. External personnel: Patrons shall compensate for any

damage, and the cases shall be referred to the affiliated
universities, units, or the police for further handling.
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Division Director Meeting for approval.
N S ES

F R p AEERE ERLBEAFPE BIES o

These regulations are approved by the OLIS Division Director
Meeting before implementation on the announced date. Amendments
to these regulations shall follow the same procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Below are categories and corresponding violation points stipulated in accordance with
Article 13.
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Categories Subcategories Points Notes
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(1) ID card 1. fraudulent use of an ID card
2. #r Zigmid 3
ii. using a forged ID card
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ii1. borrowing an ID card
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(2) food and A iR A F
beverages 1. bringing food or beverages into the HaJ g5
library disposal of
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ii. eating instant noodles or using the spot by
kettle to brew coffee or tea patrons
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(3) personal 1. theft
misconduct | 2. T 2
ii. smoking
3. MEBESFLREY 1
ii1.  1ll attitude when being rectified
4. EHRFEFIE 1
iv. refusing to cooperate when being
warned
5. R 1
v. entering restricted areas without
permission
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1. deliberately damaging equipment
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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iv. tampering with software
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v. playing computer games
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vi. browsing pornographic websites
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vii. using the library’s multimedia
equipment to access non-library
materials
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viil. exploiting the library’s collections or
equipment for work violating
Copyright Act
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ix. using the library’s audiovisual or
computer for those irrelevant to
academic research
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Xx. tampering with the settings of the
library’s computers
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Xi. giving personal account passwords to
others or fraudulently using others’
accounts
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xii. hacking, copying, or tampering with
databases  through devices or
programs
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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other matters not listed herein that still
affect the library’s safety and operation or
infringe on patrons’ rights
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violation points
based on the
severity of the
circumstances
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.




