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Regulations for the Use of Research Carrels
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Amended and approved by the OLIS Division Director Meeting on June 15, 2021
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These regulations are formulated to provide faculty and students with a
quiet and private space for their paper writing, based on the principle of
proper allocation of space resources.
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Faculty, researchers, graduate students, and undergraduate seniors may
apply to use the research carrels based on the regulations herein for
conducting research and writing papers.
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Reservation guidelines and available hours for the use of the research carrel:
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1. Patrons shall log into the i-Space system to make the reservation.
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2. The research carrel is restricted for individual use and is categorized
as:
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(1) Daily Research Carrel: It is for one day use only, and the
reservation can be made 1 day in advance.
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(2) Long-term Research Carrel: It shall be reserved 60 days in
advance for a maximum of 14 days, with up to three separate
sections. For example, a patron can make one reservation for 14

consecutive days, or two sections of 8 and 6 days, or three sections
of 7, 4, and 3 days.
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3. Patrons who reserve the study carrel shall arrive at the scheduled time
with their ID card. Those who fail to show up on the first day of their
reservation shall result in cancellation of the study carrel being
released to other patrons.
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4. Patrons who reserve a long-term research carrel and do not use it for

2 consecutive days (excluding Saturdays, Sundays and closing days),
the system will automatically release the study carrel to other patrons.
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5. Patrons who cannot arrive at the scheduled time shall cancel their

reservation at least 24 hours in advance.
Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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Patrons who violate the following rules 3 times shall receive a penalty of 30-
day suspension of their right.

-~ B AR ANEEFTT R o
1. transferring or swapping the research carrel to/with others
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2. smoking, eating, or making noise in the research carrel
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3. bringing not-checked-out library books into the research carrel
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4. neither using the reserved study carrel nor cancelling the reservation
in time
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5. posting posters on or covering up the windowpane
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6. bringing equipment from other rooms without asking
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7. not tidying up the space after use
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Patrons who deliberately damage the research carrel equipment shall receive

a penalty of 30-day suspension of their right, and shall bear the responsibility
for compensation.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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VI Patrons shall remove their personal belongings from the study carrel at the
end of reservation period or the personal items shall be removed and the

library shall not be liable to keep them.
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VIL. These regulations are approved by the OLIS Division Director Meeting
before implementation. Amendments to these regulations shall follow the

same procedure.

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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