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Guidelines on the Access to Audiovisual Materials
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Approved by the OLIS Division Director Meeting on March 15, 2011
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[. These guidelines are formulated in accordance with Article 6 of Regulations
for the Access to the Library to facilitate the use of audiovisual materials.
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II. On-site Use Policy
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(1)  Faculty/staff, students, and dependents of faculty/staff may access
these materials free of charge using their employee ID card, student
ID card, and Supplementary Reading Pass, respectively.
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(2)  Alumni or external personnel entering the library shall use their valid
ID and pay fees in accordance with the University’s Fee Standards for
Library Services.
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(3) Patrons may directly access materials from the open collection,

including tapes, VHS tapes, CDs (music and data disks), LDs, VCDs,

and DVDs and register them at the circulation counter, where the

librarians shall assign a viewing station by providing a seat number
tag and activating the power of the station.
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(4) Patrons who want to access the closed collection (such as microfilms

Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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or copyright restricted materials) shall first search for it on the library
Online Public Access Catalogue (OPAC) system or the physical
catalog and then ask librarians at the circulation counter for retrieval.
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(5) To ensure fair access to resources and protect the rights of all patrons,
every patron is limited to three hours at viewing stations, with a
maximum of two items, and the viewing time may be extended if
necessary. Absence from their seat for more than 15 minutes shall
result in the forfeiture of use rights, and librarians may reassign the
viewing station to other patrons.
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(6) Personal audiovisual devices shall not be used without prior consent
from the library.
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II1. Policy for Checking out:
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(1) Full-time faculty may check out audiovisual materials for teaching and
research purposes for five days (excluding weekends and public holidays)
with a maximum of five items aggregated into the total loan limit
stipulated in the University’s Regulations for the Access to the Library;
additionally, faculty shall neither renew nor place a hold on these
materials.
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(2) Audiovisual materials shall be used in compliance with the Intellectual
Property Rights with any violators bearing the legal liability.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(1) Overdue loans and compensation for lost or damaged items shall be
handled in accordance with the University Regulations for the Access to
the Library.
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(2) Before using any equipment, patrons shall read the manual or seek

guidance from librarians. Equipment shall be used with care; otherwise,
patrons shall compensate for any damage or loss.
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(3) Patrons shall inspect audiovisual materials for scratches or damage
before use, and report any issues to librarians at the circulation counter

for a record. If scratches or damage are discovered upon return, the last
patron using the materials shall be held liable for compensation.
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V. These guidelines are approved by the OLIS Division Director Meeting before
implementation. Amendments to these guidelines shall follow the same procedure.
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