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Principles for Composing and Grading

Entrance Exam Papers
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Approved at the 4th Admission Committee meeting for graduate programs on April 13th, 2010
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Approved at the 1st joint Admission Committee meeting for undergraduate and graduate programs on August 15th, 2016
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These principles are formulated to handle the tasks of composing and
grading entrance exam papers.
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The faculty for composing and grading papers shall be nominated by the
chairperson of the Admission Committee of the recruiting unit. Nominees
shall be full-time assistant professors or above for graduate programs and
lecturers or above for undergraduate programs, respectively. Prior approval
from the President for the nomination is required when certain situations
dictate.
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For an exam subject with more than two faculty members responsible for
composing or grading, one shall be recommended as the moderator in
charge of final compilation and review of exam papers. Numerical scores
of questions shall be given in the score column in the first page of answer

sheets. Either the faculty grading last or the moderator shall sum up the total
score.
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Faculty meeting one of the following conditions shall recuse themselves
from exam related tasks:
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(1) the exam taker is their spouse, a relative by blood within the third
degree, or a current or once relative by marriage within the third
degree;
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(2) they are involved with the exam taker in financial or other matters
which may affect the fair grading;
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(3) they teach concurrently in cram schools.
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To avoid malpractice, individual faculty member shall compose exam
papers for only one subject unless they are also adjunct faculty of other unit.
The exam papers once composed and taken shall also be deemed authorized
by the faculty to be posted on the university’s website by the Office of
Library and Information or affiliated unit.
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To compose the exam questions of each subject with the nature of

differentiating capabilities, faculty may follow the percentage suggested
below: difficult questions-20%, average-60%, and easy-20%.
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If two or more mistakes are found after the exam papers are printed, only
half of the fee for composing shall be paid.
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If the number of exam papers exceeds five hundreds, in order to complete
the grading as scheduled, the supervisor of the unit responsible for the subject
may request the approval from the chairperson (or authorized executive
officer) of the Admission Committee to hire additional lecturers, teaching
assistants or senior assistants (at least three years of work seniority) who do
not need to recuse to assist in the grading. The teaching assistants and senior
assistants shall only be allowed to sum up the total score, whereas the
signature or stamp of the faculty is still needed.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



IX. Matters not covered herein shall be handled in accordance with relevant

regulations.
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X. These principles are approved by the Admission Committee and the

President before implementation. Amendments to these principles shall
follow the same procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



