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National Sun Yat-sen University
Guidelines on the Establishment of Off-Campus Internship Committees
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Amended approved at the 2nd University Council meeting of 2024 Academic Year on December 20th, 2024
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I. To enhance students’ professional knowledge and practical experience in the industry, National
Sun Yat-sen University (hereinafter, “the University”) has formulated the following guidelines
for the establishment of Off-Campus Internship Committees in accordance with Article 6 of
the Ministry of Education’s Regulations Governing Industry-Academia Collaboration for
Junior Colleges and Higher Education Institutions to handle matters related to the planning
and review of off-campus internships.
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I1. The University shall establish a University-level off-campus internship committee and college-
and department- (graduate institute- or degree program-) level off-campus internship
committees.
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I1l. The University-level off-campus internship committee shall be chaired by the Vice President of
Academic Affairs, with the director of the Curriculum Division serving as executive secretary.
Its membership shall be as follows:

1) Ex officio members: Vice President of Academic Affairs, Vice President of Student Affairs,
and Vice President of Academia-Industry Collaboration, whose tenure on the Committee
shall coincide their terms of office

2) Elective members: One external legal consultant, one representative from collaborating
organizations, one student representative, and one faculty member nominated by each
college. The external legal consultant and collaborating organization representative shall be
selected and appointed by the Vide President of Academic Affairs. Except for the student
representative, who shall serve a one-year term, all elective members shall serve a two-year
term and may serve consecutive terms if re-elected.
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IV. The responsibilities of the University-level off-campus internship committee shall be as follows:
1) Overseeing the evaluation and selection of collaborating organizations

2) Review and confirmation of written contracts

3) Evaluating the outcomes of internships; overseeing the handling of student complaints, disputes,
and accidents

4) Overseeing the handling of early internship termination

5) Overseeing the formulation of individualized internship plans between students and
collaborating organizations

6) Overseeing the implementation of on-site visits and inspections
7) Other matters related to the protection of students’ rights
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V. In principle, the University-level off-campus internship committee shall convene once per

semester, but interim meetings may be called when necessary. The committee may invite
relevant units and personnel to attend its meetings or make a statement.
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VI. Each college and department (graduate institute or degree program) shall establish a unit-level
off-campus internship committee in order to sign internship agreements with collaborating
organizations. The bylaws for such committees shall be submitted to the Office of Academic
Affairs for recordation and implementation following approval by the competent unit affairs
meeting (or equivalent). Each unit-level committee shall include at least one student
representative and one industry representative.
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VII. The responsibilities of unit-level off-campus internship committees shall be as follows:
1) Overall planning and implementation of off-campus internship courses



2) Confirming collaborating organization evaluation and selection results

3) Drafting written agreements and formulating individualized internship plans for students
4) Handling student complaints, disputes, and accidents

5) Handling early internship termination

6) Evaluating the outcomes of internships and handling and reviewing the results of on-site visits
and inspections

7) Other matters related to the protection of students’ rights
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VIII. Each off-campus internship committee may only convene with at least half of its

members in attendance, and a resolution may only be made with at least half of the attending
members in concurrence.
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IX. Membership on each off-campus internship committee shall be uncompensated. Members not

affiliated with the University may be entitled to attendance fees and travel reimbursements in

accordance with the applicable regulations. Collaborating organization representatives may
also be entitled to travel reimbursements in accordance with the applicable regulations.
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X. Matters unaddressed herein shall be subject to other applicable laws and regulations.
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XI. These guidelines were passed by the Academic Affairs Council and the University Council,
sanctioned by the university President prior to implementation, and have forwarded to the
Ministry of Education for reference. Modifications shall follow the same procedure.



