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1. The Department of Mechanical and Electro-Mechanical Engineering (hereafter “the Department”) has
formulated the “Space Utilization and Management Guidelines of the Department of Mechanical and
Electro-Mechanical Engineering, National Sun Yat-sen University” (hereafter “the Guidelines”) in
accordance with the “Guidelines on the Charging Standards for Usage of Campus Venues” to effectively
improve the usage efficiency, maintenance, and management of the Department’s premises.
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2. The Department lends its venues and facilities to support the Department’s teaching and research
activities and to provide the space needed to host large-scale projects. Venue and facility users must be
full-time or adjunct faculty of the Department.
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3. Applicants who wish to use the Department’s space shall first submit an application. They may use the
space after approval from the Department’s Instrument, Equipment, and Space Committee. Relevant fees
may be paid via project funds, contributions, cash, donations, etc.

o~ Ak BT R AT

4. The space usage fees of the Department are explained as follows:
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(1) The space usage fees of the Department are charged on a monthly basis at a price of NT$300 per ping;
any remaining usage space that is less than 1 ping will not be charged.
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(2) The borrowers’ identities, space usage fee calculations, and borrowing time shall be reviewed and
approved by the Department’s Instrument, Equipment, and Space Committee.
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(3) The Instrument, Equipment, and Space Committee announces the average space allocated to each
faculty (with an allowable error range of 5%) on the Department website at the beginning of each



semester. If the faculty’s original allocated space is less than the average, and that the space rented plus
the faculty’s original allocated space is still less than the average, the faculty will receive a rent reduction.
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5. Regulations for the use of Department space:
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(1) The Department transfers only the right to use its space during the approved periods. All
infrastructure inside the space must be handled and maintained by the borrowers themselves. The
Departments is also not responsible for the construction of the space.
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(2) Borrowers are responsible for keeping the space inside and outside the venues and facilities
clean and tidy. Items that do not belong to the venues and facilities shall be removed or transported
away immediately prior to returning the space, and the space shall be restored to its original
condition. The Department is not responsible for safekeeping the aforementioned items.
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(3) Borrowers shall be responsible for maintaining the space and ensuring the safety of personnel
inside the space during the borrowing periods.
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(4) If borrowers transfer the usage right of the borrowed space to others without approval; use the
space for purposes different from those listed in the applications; violate government laws and
University regulations; and/or are likely to damage the environment and facilities of the
Department, the Department holds the right to terminate their usage right immediately. The fees
paid will not be refunded, and the borrowers will not be able to borrow the space again.
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6. The Guidelines are in effect after they have been approved by the Department Research Committee
and Department Council. The same principle applies when amendments are made.



