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Guidelines on the Rental and Management of

Graduation Regalia
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I.  These guidelines are formulated to manage the rental of graduation regalia.
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II. The Property Management Division (PMD) of the Office of General Affairs
(OGA) shall conduct an annual inventory of regalia in October, and confirm the
number of graduates-to-be with the Office of Academic Affairs. The procurement
of regalia shall be handled per administrative procedure if there is any shortfall.
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III. Graduates-to-be shall be given priority to rent the regalia for graduation
photography and ceremony.
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IV. Graduates who already complete the University’s leave procedure shall pay a
deposit on their rented regalia (equivalent to the purchase cost).
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V. Graduates shall cover the laundry fee of the rented regalia and pay at the Payroll

& Cashier Division of the OGA per the regulations. (Note: the fee shall be subject
to the actual cost and separately announced.)
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VI. Procedure of rental:
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bachelor’s and master’s programs: Within a specified timeframe, class

representatives of individual departments/institutes/degree programs
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shall fill in the Registration Form for the Rental of Bachelor’s and
Master’s Regalia, pay the rental in advance, and collect the regalia from
the PMD with the payment receipt and the form.
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doctoral programs: Within a specified timeframe, doctoral graduates-to-be shall
fill in the Registration Form for the Rental of Doctoral Regalia with the
approval from the chair of their affiliated units, pay the rental in advance,
and collect the regalia from the PMD with the payment receipt and the
form.
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faculty: Faculty herein refers to mentors of graduation classes, chairs of units, and
deans of colleges attending the ceremony, in principle. The regalia may
be collected at the PMD upon submission of the registration form and
the payment receipt.
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VII.Regalia shall be returned within one week after the graduation ceremony. (A
maximum of two weeks may be allowed for special reasons.) Every set of overdue
regalia shall be charged TWD 50 per day, calculated on a daily basis excluding
holidays and weekends. Accrued fines shall be capped at the purchase cost of the
regalia.
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VIIL. Those who rent regalia shall take care of their regalia and pay the purchase cost
of regalia for any damage or loss.
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IX. Graduates shall return their regalia before starting the leave procedure.
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X. These guidelines are approved by the General Affairs Council and the President
before implementation. Amendments to these guidelines shall follow the same
procedure.
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