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Guidelines on Class (Division) Transfer of Undergraduate

EMI Programs within Departments
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Approved at the 171st Academic Affairs Council meeting on March 15, 2022
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Amended and approved at the 156th Academic Affairs Council meeting on October 17, 2023
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These guidelines are formulated based on Regulations for Department
Transfer of Undergraduates for handling class (division) transfer of
undergraduate EMI programs within departments.
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Undergraduate students studying the EMI programs shall be eligible to
apply for class (division) transfer within their departments after
completing one academic year.
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Students who apply before the beginning of their second year may transfer
to a new class (division) as a sophomore; those who apply before the
beginning of their third year may transfer as a junior or otherwise as a
sophomore with approval after review; those who apply before the
beginning of their fourth year due to special reasons may transfer to an
appropriate study grade, based on their completed courses and credits, but
they are required to study for at least one full academic year in their new
class (division).
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Transferred students to their new class (division) shall fulfill the
requirements stipulated by the new class (division) for graduation. The
course and credit requirements for those transferring to a lower study
grade shall follow the “Table of Mandatory Courses” of the new class

(division) in the study grade. The extra years spending on the same study
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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grade shall be excluded from the maximum number of years of studies
stipulated by the new class (division).
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Students admitted under the restriction of no class (division) transfer shall
not apply. However, cases with special conditions approved by the

Academic Affairs Council and the vice President for Academic Affairs
shall be exempt from the restriction.
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The procedure and regulations for class (division) transfer shall be handled
as below:
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(1) The timetable of application and approval shall be handled in
accordance with a stipulated period announced by the Office of

Academic Affairs.
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(2) Students applying for class (division) transfer shall submit a
completed application form and submitted together with their
academic transcript to their affiliated department. Students under
18 years of age should obtained consent by the student's parent or
legal guardian. After being approved by their mentor and the chair
of their affiliated department, the application shall be submitted to
the department council meeting or the committee meeting related
to department enrollment for deliberation, and then to the Office
of Academic Affairs for approval. The department shall announce
the result of the class (division) transfer after the approval from the
vice president for Academic Affairs.
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3) Students whose average grade of the previous academic year is

within the top 50% of their class (division) shall be eligible for

transfer. Students shall complete 30% credits of required EMI
courses before applying for the transfer into the EMI program;

individual departments may establish a higher criterion for the
transfer.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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(4) Students with spec1al reasons may transfer to a new class (division)
after receiving an approval from their department council meeting
or the committee meeting related to the department enrollment and
the vice president for Academic Affairs.
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(5) After the deadline of class (division) transfer, any requests for

withdrawing or altering the application shall not be accepted. A

transfer shall be cancelled for students not allowed to do so per
relevant regulations.
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(6) Requests for transferring back to the original class (division) shall
not be accepted without the approval from their affiliated
department and the vice president for Academic Affairs once the
list of approved transfer is announced. Applications for
transferring back to the original class (division) shall be submitted
before the beginning of the add/drop period of the intended
semester of transfer in accordance with the University calendar.

3T () Loy BRERHE O ET () BRAE T (&)
_E’/,Q\Lﬁdk;aﬁfo

Rewards linked to the student’s affiliation shall be given according to the
regulations of the new class (division).
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Matters not covered herein shall be handled in accordance with the
Academic Regulations and relevant regulations.
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These guidelines are approved by the Academic Affairs Council and the
President before implementation. Amendments to these guidelines shall
follow the same procedure.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.
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