Regulations for Implementing Remedial Teaching in the Department of Mechanical and
Electro-Mechanical Engineering
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1. The Regulations for Implementing Remedial Teaching in the Department of Mechanical and
Electro-Mechanical Engineering (hereinafter “the Regulations™) aim to improve the teaching
effectiveness of required courses in the undergraduate program of the Department of
Mechanical and Electro-Mechanical Engineering (hereinafter “the Department™); the
Regulations achieve this by facilitating the scheduling of remedial teaching activities in
instructors’ spare time to help students with questions about their learning or those who are
falling behind in their learning. These activities shall reinforce the fundamental subject-specific
knowledge of students, and a feedback mechanism shall be implemented to evaluate the
effectiveness of the activities.

Remedial teaching may be implemented for the following required courses:

First semester: Calculus, Graphics, Engineering Mathematics (I), Applied Mechanics (II),
Thermodynamics, Circuit Theory, Principles of Machine Design (I), Fluid Mechanics, and
Automatic Control.

Second semester: General Physics, Applied Mechanics (I), Electro-Mechanical Materials,
Engineering Mathematics (II), Mechanics of Materials, Applied Electronics, Mechanism,
Principles of Machine Design (II), and Heat Transfer.
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2. Remedial teaching shall be implemented through the two methods as follows:
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(1) Remedial teaching proposed by a course instructor: (a) On the basis of the learning
progress of each student, a course instructor compiles a list of students who are falling
behind and then submits the Remedial Teaching Application Form (Appendix I) to the
administration office of the Department (hereinafter “Department Office”). (b) The
course instructor determines the duration and content of remedial teaching. (c)
Teaching assistants are selected by the Chairman of Department Academic Affairs
Committee on the basis of the course instructor’s needs or recommendations. (d) The
teaching assistants shall regularly report the attendance of participating students to the
course instructor. (e) After the participating students complete their remedial teaching
session, they shall complete the Learning Effectiveness Survey (Appendix III) to

enable the Department to collect feedback for future reference.
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(2) Remedial teaching proposed by students: (a) A student may submit the Remedial
Teaching Request Form (Appendix II) to the Department Office. (b) The Department
Office sends the request to the Chairman of Department Academic Affairs Committee,
who then determines the necessity and duration of remedial teaching on the basis of
the student’s needs. (c) If the request is approved, the Teaching Committee selects
suitable teaching assistants for remedial teaching. (d) After the participating student
completes their remedial teaching, they shall complete the Learning Effectiveness
Survey (Appendix III) to enable the Department to collect feedback for future

reference.
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Department of Mechanical and Electro-Mechanical Engineering

Course Instructor Remedial Teaching Application Form
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Description: To improve overall teaching effectiveness, a course instructor may apply to the
Department Office for remedial teaching after identifying students with poor learning

performance and confirming their areas of struggle.
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Course title:

FHE 47

Remedial teaching content:

AN

Teaching duration: hour(s)

PR N

Recommended teaching assistant:

BN

Students requiring remedial teaching:
TR EESA

Student ID: Name:
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~The following section will be completed by the Chairman of Department Academic

Affairs Committee.
~UUTHARBEEZEGHENER ~
Teaching assistant:
SUES N R

Starting date:
FRLGHEE H R -

> After participating students complete their remedial teaching session, they shall complete the

Learning Effectiveness Survey for the Department to evaluate the effectiveness of remedial
teaching.
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Department of Mechanical and Electro-Mechanical Engineering
Student Remedial Teaching Request Form
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Description: Students who require additional instruction for specific units of required courses
may submit a request for remedial teaching to the Department Office. Remedial
teaching shall commence when at least three students submit requests; students may
invite their peers to submit requests.
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Course title:

AR

Brief description of learning needs:

RALAR P2

Signature of applying student:
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~The following section is completed by the Chairman of Department Academic

Aftairs Committee

~UU T ARBEEZEGHENER ~
Estimated learning duration:__ hour(s)
ATl G —

Teaching assistant:

BINEE

Starting date:
FRIGHEZE H R -

> After participating students complete their remedial teaching session, they shall complete the
Learning Effectiveness Survey for the Department to evaluate its teaching effectiveness.
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Department of Mechanical and Electro-Mechanical Engineering
Learning Effectiveness Survey
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BB H Subject :

Bh#Z N\ i% Selection of teaching assistant:
[ {R%F Highly Suitable [ |3#% Suitable[ |~{F Unsuitable

E2ARE 8 Duration of remedial teaching :
[ K24 Overly [ 7 Adequate[ ]Overly short /D

B 3 Learning effectiveness :
[ 1B 4F Effective [_]j& 7] Acceptable [ "~ fE Ineffective

TR 7 B Necessity of remedial teaching :

ofE 5 HIHEREE Necessaryo 54 A= ZE [H] Room for improvement exists o) /022

Unnecessary

»¢ Please submit the survey form directly to the Department Office.
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