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Implementation Guidelines for the Selection of Teachers for
Stay Abroad to Teach or Conduct Research
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L Purpose: National Sun Yat-sen University (hereinafter referred to as ‘the
University’) stipulated these Guidelines aiming to enhance teaching
and research-related professional knowledge and abilities of the
University’s teachers, absorb new knowledge from abroad and improve
the quality of teaching.

e EE L RAREERTE 0 d R IORE R AR §BEE
o T AR IR T o

II. Number of candidates selected: depends on the University’s budget for a

given year and on the decision of Higher Education Cultivation and
Teaching Innovation Committee; only suitable candidates will be

selected.
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II1. Period of stay abroad: the stay abroad for teaching or research purposes

applied for by the teacher cannot affect the academic course schedule and
in principle, it should take place during winter or summer vacations; the
period of stay abroad shall be one month, however, Higher Education
Cultivation and Teaching Innovation Committee may consider special
needs reported in the application and adjust the period of stay, though not
exceeding one-month time.
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IV. Selection requirements:
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(1) Basic qualification requirement: being a full-time teacher at the
University.
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(2) Teachers fulfilling the basic qualification requirement and
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complying with the following requirements:
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1. having obtained the Outstanding Teaching Award or the
Excellent Teaching Award.
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11. having obtained the MOE Teaching Practice Research
Program support.
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1il. having diligently devoted themselves to teaching for a
long term and having obtained the recommendation of the
department or institute for certain activities.
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Application content: when applying for a stay abroad for teachlng or
research, the teacher shall provide information on activities such as
research or study, conferences, workshops related to teaching organized
by the foreign university; the teacher registers for these activities
himselt/herself.
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Teachers participating in international academic conferences and
seminars with teaching-related sessions or workshops may submit an
application with a separate agenda for review by the Higher Education
Teaching and Learning Innovation Committee, and may be granted a
subsidy for the daily living expenses for the actual number of days of the
session.
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How to apply: according to the schedule announced by Teaching and
Learning Development and Resources Center in May and December
every year, the teacher shall fill in the ‘Teacher’s Application for Stay
Abroad to Teach or Conduct Research’ and attach the announcement and
required materials of the organizing unit and send these documents to
Teaching and Learning Development and Resources Center.
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The teacher approved by the Stay Abroad to Teach or Conduct Research
Project can file an application again after two years.
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Review: a written review is conducted by the Higher Education
Cultivation and Teaching Innovation Committee basing on the
teaching/research abroad plan provided by the teacher; shall there be
such need, the teacher might be requested to provide an oral report.
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Formalities: the teacher handles on one’s own formalities related to the
stay abroad, as well the teaching/research report, registration procedure,
accommodation and food. The teacher shall report their leave of absence
for the stay abroad.
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Report on the stay abroad: after coming back from abroad to teach or
conduct research, the teacher shall file a related report within one month.
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Service obligation after coming back from abroad: after coming back
from abroad to teach or conduct research, the teacher shall organize at
least one open event to introduce an innovative teaching method or
model and agree to the University organizing a related study, conference,
speech or workshop.
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Budget: any necessary funds included in these Guidelines and the source

of budget the teacher needs for the stay abroad to teach or conduct
research is subject to MOE’s plan for the cultivation of higher education.
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The budget requested by the teacher includes living expenses, flight
tickets, insurance premium and registration fees. Passport, entry and exit

permits, visa and other formalities related to the stay abroad not included
in the above expenses shall be covered by the teacher.
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The teacher receiving the fund shall report the expenses within two
weeks from the return date to the Office of Accounting of the University.
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The request for return of the expenses abroad, such as living expenses,
flight tickets, insurance premium, registration fees shall be handled in

accordance with the Directions for Reimbursement of Overseas Travel
Expenses and relevant regulations of the University.
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If there are any issues not regulated by these Guidelines, these shall be
handled according to the related laws.
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These Guidelines were approved by the administrative meeting of the

University and are effective after the confirmation of the University
President; any amendments shall be processed likewise.



