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Guidelines on Student Club Office Management
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Approved by the Vice Principle of Student Affairs on May 30, 2006
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Approved by the Vice Principle of Student Affairs on September 26, 2011
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Approved by the Vice Principle of Student Affairs on August 2015
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Approved by the Vice Principle of Student Affairs on January 2019
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Approved by the Vice Principle of Student Affairs on March 30, 2022
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The student club office (hereinafter the club office) mentioned in the regulations
refers to the office used by student self-governed groups in the Student Center.
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The application, planning, allocation, and management is conducted by the
Student Life and Career Development Division.
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Student clubs approved by the Office of Student Affairs (probation clubs

excluded) are entitled to apply for club office usage at the Student Life and
Career Development Division.

The NSYSU Student Association and the student congress are also entitled to
apply for club office usage at the Student Life and Career Development
Division.
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Application and planning of the club office
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The Student Life and Career Development Division is entitled to

rearrange the usage of the club office at the beginning of each academic
year depending on the actual necessity.
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Application to the club office is conducted once per academic year.
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Student self-governed groups willing to apply for club office usage are
required to fill out an application form and submit the form to the
Student Life and Career Development Division from September 1 to
September 30 in the same academic year.
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Student self-governed groups which were assigned club offices are not
required to apply for usage and are entitled to continue using the same
office. In cases clubs need to change offices, they still need to submit
applications within the aforementioned period and state in detail the
reason for the change.
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Applications for each academic year will be examined by the Student

Life and Career Development Division and the results will be posted
before October 15 in each academic year.
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Club office usage regulations
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Club office usage is forbidden during closed hours of the Student
Center without prior approval from the Student Life and Career
Development Division.
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The club office is not to be lent to off campus parties without approval
from the Student Life and Career Development Division.
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The original structure or equipment in and around the office are not to
be damaged or changed.
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If it is deemed necessary to change the door lock of the office, the club
needs to acquire approval from the Student Life and Career

Development Division and submit one set of the keys to the new locks
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



to the Student Life and Career Development Division.
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Smoking and cooking are strictly forbidden in the club office.
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Use of refrigerators, air conditioners, dehumidifiers and other
appliances with over 500W power consumption is forbidden. Approval
in the Student Life and Career Development Division Meeting is
necessary for any usage.
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Oil, gas, items containing gunpowder, or strongly corrosive acidic and
alkali items are forbidden to be stored or used in the club office.
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Items are not to be stored in public spaces, including hallways,
staircases, and the saloon room.
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Doors, windows, and powers of appliances are to be closed and
switched off when the office is not in use.
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The small windows on the doors are not to be covered.
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The tidiness of the environment in and around the club office are to be
maintained.
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Pets that can hinder the safety, hygiene, and quietness of the
environment are not allowed into the club office.
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VI.  Student self-governed groups that violate Article 5 will be issued one violation

point for each violation found true. Written objections to the violation can be
submitted to the Student Life and Career Development Division within one
week of the publication of the violation.
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VII.  Voiding of club office usage rights
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According to Article 12 of the NSYSU Student Club Evaluation

Implementation Regulations, clubs that receive a D rank in evaluations
are voided of rights to club office usage for one academic year.
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Any student clubs which receive five violation points within two
semesters will be immediately stripped of their rights of club office
usage. In cases of severe violation, the Student Life and Career
Development Division reserves the rights to refuse club office usage
application from the same club for the following academic year.
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Shall the NSYSU Student Association or the student congress receive
five violation points within two semesters, they will be immediately
stripped of their rights of club office usage.

B ARPRL E- F4 SR FAPERL R Y F B RFle
L RZEMAR A - 3 AGIRRFlERRE R mEP o ¥
B 2 s B AR @

In cases the club office usage rate is deemed too low by the Student
Life and Career Development Division, the club that possesses the
office will be requested to send representatives to the Student Life and
Career Development Division Meeting and provide explanations.
Depending on the circumstances, the Student Life and Career
Development Division reserves the rights to immediately void the club
office usage rights of the club.
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VIIIl.  Student self-governed groups whose club office usage rights were voided need
to remove all items and belongings from the office within 15 days of the
announcement. Items that are not removed by the deadline will be removed by
the Student Life and Career Development Division; the division also reserves
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the rights to refuse club office usage application from the same club for the
following academic year.
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IX.  The Regulations are stipulated in the Club Leaders’ Congress and implemented
upon approval by the Vice President of Student Affairs. The same procedure
applies in cases of amendments.
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Any dispute over interpretations of these regulations shall be resolved in the court of law based on the Chinese version.



