National Sun Yat-Sen University
Supplements to the Teaching Rules for Teachers

Approved at the 6™ administrative meeting during the 2™ semester of the 2006 academic year

Modified and approved at the 3™ administrative meeting during the 2" semester of the 2007 academic year
Modified and approved at the 5™ administrative meeting during the 1%t semester of the 2012 academic year
Modified and approved at the 54 administrative meeting during the 2% semester of the 2017 academic year

Article 1 This supplement is made based on the spirit of Article 4 of the Teacher

Employment Agreement and Article 2 of the Teacher’s Guidelines to ensure
excellent teaching practice and improve the interaction between the students and
teachers of the university.

Article 2 The syllabus of the teacher must explicitly provide information on the “grading

criteria and proportion” and “weekly curriculum and schedule”. The syllabus is
registered before the initial election of the courses begins. It will be used as a
reference for the students to elect the courses. (Refer to the calendar of the
university for the time of the initial election)

Article 3 The teacher distributes written syllabuses to students at the first lesson and describes

Article 4

Article 5

the grading method.

All fields must be completed clearly for registration of the syllabus. The
registration is deemed as not completed if one of the “syllabuses”, “grading
methods”, or “office hours” fields is not completed.

The syllabus must be registered by the teacher personally. The assistant of the
department (institute) may assist with the registration for the courses given by
foreign teachers, arranged in cooperation with other universities, starting earlier
in the summer vacation and courses given by teachers who is not proficient in the
operation of a computer. The assistance mentioned above is subject to prior

written consent of the teacher and the supervisor of the unit that gives the course.

Article 6 Registration of the syllabus is not needed for a course of the Chinese Language

Center, inter-university elective courses, “music" courses of the Department of
Music, “independent study” courses of individual institutes, “lecture/visit” courses,
“Master Thesis” courses of the professional Master program and short-term
courses given by foreign scholars. However, the “grading criteria and proportion”
of all the above-mentioned courses must be registered online and described to the
students in writing except for the courses of the Chinese Language Center and
inter-university elective courses.

Article 7 All full-time teachers are requested to spare time for students to ask questions.

The office hours are basically arranged two times per week (different days) and
two hours every time. (If only one course is given for each semester, one office-
hour time may be arranged every week) If the schedule of the office hours is
changed, students must be informed and a notice must be given to the Office of
Academic Affairs for reference.



Article 8 The Supplements is approved at the administrative meeting of the university
and implemented after approved by the president. The same procedure is
applicable to the amendment of the Supplements.
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The regulations in English are translated from the original Chinese. In the event of any
discrepancies between the two versions, the Chinese version prevails.
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