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Regulation for Governing the Faculty Office Space
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Article 1. This regulation was put in place to effectively manage the research office space owned
by the College of Management.

Article 2. Faculty research space are divided into those located around the courtyard and those
not located around the courtyard. Research offices around the courtyard are
distributed according to the proportion of faculty in each department and are allocated
to faculty with academic appointments of and beyond assistant professorship.
Research offices around the courtyard are managed and maintained by each
department, whereas research offices not located around the courtyard are distributed
by the College. The College renovates the basic facilities of office spaces before

distributing them to each department for managing and maintenance.

Article 3. In the event that a faculty resigns or retires, the College shall notify the faculty and
his/her affiliated department at the time of resignation or retirement of when to return

the office space.

Faculty must clear out the office and return the office keys to his/her affiliated
department within three months of his/her resignation or retirement date. Empty
courtyard-research offices must be re-allocated first; the allocation of these spaces
remain at the discretion of the individual department.

Departments shall facilitate the return of empty non-courtyard office spaces to the
College for re-allocation. In the case where the resigned or retired faculty’s office is
a courtyard office space, the faculty’s affiliated department must re-allocate a faculty
member to the courtyard office space and return the non-courtyard office space to the

College within four months of the faculty’s resignation or retirement date.

Article 4. Non-courtyard office spaces will be available for current faculty to apply for at the
end of each semester. Faculty who receive a new office space allocation shall return
their original office space within a month from the date they receive the approval

notice.

Article 5. When a non-courtyard office space becomes available, it will be re-allocated to willing
faculty who hold non-courtyard office spaces by job title (from first to last,



Article 6.

Article 7.

in the order of: professor, associate professor, assistant professor, instructor). Faculty
with the same job title will be ranked by job tenure; whereas faculties with the same

job title and job tenure will draw lots.

Job tenure is calculated as the sum of the total years of service in your current job
title in the College and half the total years of service in any previous faculty positions
in the College.

For example: A faculty who joined the College in August 1990 as an associate
professor and was promoted to full professor in August 1993 would have a job tenure
of 4.5 years as of August 1996.

Aug 1996 — Aug 1993 + [(Aug 1993 — Aug 1990) * 0.5]
Once allocated, non-courtyard office spaces are not allowed to be exchanged.

Faculty with College managing positions or with first-level administrative managing

positions shall also receive allocation of research office spaces.

Article 8. Once the resignation process has been completed, the resigned faculty’s research office

Article 9.

space is considered “Empty”. From the resignation date and on, the resigned faculty

may not exchange office space with another faculty.

The total number of research office spaces provided to and used by Departments are

not to exceed the total number of full-time faculty.

Article 10. This regulation, as well as its amendments, are effective upon approval by the College

Affairs Council.
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For the avoidance of doubt in English version regulation, Chinese version will be prevailing.
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