College of Management

Regulations for Governing the Requesting Office Space for Grant

Project-Appointed Research Assistants

Approved by the 10™ Director’s Council on April 25, 2012, Academic Year 100

Amended and Approved by the 363th Teacher Evaluation Committee at the school-level on October 16, 2014

Article 1.

Article 2.

Article 3.

Article 4.

Article 5.

Article 6.

Amended and Approved by the 3™ Director’s Council on November 5, 2014, Academic Year 103
Amended and Approved by the 2™ College Affairs Council on December 9, 2014, Academic Year 103

National Sun Yat-Sen University College of Management (referred to below as ‘the
College’) put in place this regulation to manage the office space for current grant project-
appointed research assistants.

The College’s office space for grant project-appointed research assistants is available for
use to researchers or research assistants of the College faculty.

The office space provided to the project research assistant is available for use until the
end of the project. Project research assistants who plan to leave or complete the project
during the year, resulting in a vacated office space, must notify the Dean’s Office one
month prior to his/her departure.

The use of office space for grant project-appointed research assistants must be registered
and reviewed. Faculty who wish to make a request for the office space should fill out the
‘Application Form for Requesting Office Space for Grant Project-Appointed Research
Assistants’ (Attachment 1), and include the grant funding approval list, recommended
appointment form or approved labor contract, or other related documentation as
attachments. A request for the office space can be made to the College Directors’ Council
for review and approval according to Article 3 of this regulation. The effective date is
generally one year. For research grant projects longer than a year, review and approval
by the College Directors’ Council is required for continuous use.

When a research office space becomes available, current users are eligible to apply for
reallocation. The general rule for project research assistant allocation follows the order
below: researchers first, followed by associate researchers, assistant researchers, and
Postdoctoral Researchers. Personnel with the same title will be ranked by job tenure;
whereas personnel of the same title and job tenure will draw lots.

1. Ministry of Science and Technology Grant Projects
2. Funding from Top-tier Universities

3. Funding from the Ministry of Education

4. Industrial-Academic Cooperation

5. Others

Office space for project research assistants are limited to the use of the original requesting
party and should not be transferred to another person for use.

If the space is no longer needed during the year, the space shall be returned to the College.



Article 7.
Article 8.

Article 9.

The College shall follow Article 4 of this regulation and make the space once again
available for a period of one year. Upon expiration, re-application is required. In the case
of violation, the College Director’s Council reserves the right to revoke permission to use
the office space. The applicant may no longer file an application.

Users are responsible for maintaining the safety and cleanliness of the space.

Without permission for continuous use of the office space, the original applicant must
vacate the space within one week of the approved expiration date. The borrowing faculty
(principal investigator) of the grant project is responsible for the compensation of any
damages made. Users who fail to vacate the space after the approved expiration date, a
late payment fee of NTD$1,000 per day will be charged to the borrowing faculty
(principal investigator). Upon conclusion of the project, please remove personal items
and restore the space to its original condition. Upon returning all borrowed items, please
return the keys to the Dean’s Office.

This regulation, as well as its amendments, are effective upon approval by the College of
Management’s College Affairs Council.
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For the avoidance of doubt in English version regulation, Chinese version will be prevailing.
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