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Precautions for the inspection and acceptance of the property and
service procurement cases of National Sun Yat-Sen University
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Part 1 Delivery / shipment of the contract
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The time-limit of contract performance :

The subject of contract should be delivered by the Contractor on or before the time-limit of

contract performance on condition of the completion of installation and testing.
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Contract amendment :

If it is necessary to change the subject of contract, price, the time-limit of contract

performance, the time-limit for making the payment or other contract content, the applicant

should prepare relevant documents and be approved_before the time-limit of contract

performance.
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The time-limit of the inspection and acceptance :

The inspection and acceptance should be handled within 30 days from the time-limit of

contract performance.
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Delay of contract performance or the extension of the time-limit for contract

performance ( Please notify the administrative service division first )
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The amount of liquidated damages for delay :

The amount of liquidated damages for delay is calculated by day and shall not exceed

20% of the total contract price.
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The amount of liquidated damages shall not be calculated in any of the following

circumstances within the time-limit for contract performance:

The Contractor shall inform the School in writing with evidence and apply for an

extension of the time-limit for contract performance.
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The circumstance caused by a force majeure.
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Contract amendment not attributable to the Contractor or suspension of work notified
by the School.
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The information, equipment, or space that the school should provide to the contractor,
or the cooperating measures that the school should review or consent are not provided
or adopted in accordance with the contract.
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The delay Attributable to the School’s other Contractor.
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Other circumstances attributable to the school or not attributable to the contractor.
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Part 2 The inspection and acceptance procedure of property procurement

( Send the following documents to the administrative service division within three days
after the completion of installation and testing. )
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The contractor performs the delivery / shipment of the contract in accordance with the
contract documents.
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Delivery and inspection :
When the contractor delivers the subjects of contract, the applicant should verify the contents
of the "Vendor Delivery Certificate" attached by the contractor and the contract documents,
then sign for and save it.
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Function test :
The applicant should test its functions according to the original tender specifications and
complete the "Property Procurement Specification Function Testing Report". The testing
completion date of the report must be the same as the testing date of the "Vendor Delivery
Certificate".
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Other material :
According to contract requirements, such as factory certificate, equipment operation
(maintenance) manual, catalog, import declaration documents ( for those who are not
produced in my country ), education and training sign-in form.
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The administrative service division will schedule the on-site inspection and acceptance time
after the above documents are submitted, conduct the inspection and acceptance and make a
record which shall be signed by the relevant personnel. ( The applicant should present on the
scene. )
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Part 3 The inspection and acceptance procedure of service procurement
( Send the following documents to the administrative service division within three days
after the contract performance completed. )
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The contractor performs the contract and submits the relevant materials in accordance with
the contract documents.
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The applicant shall review the relevant materials about the evidence of the contract
performance, which may be processed in writing or by holding a review meeting. The
inspection and acceptance materials in writing or records of review meeting may be regarded
as acceptance records.
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The administrative service division will make the inspection and acceptance record which
shall be signed by the relevant personnel.
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Part 4 the approach for failing acceptance results
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Where the results of the inspection and acceptance do not meet the requirements of the contract,
the Contractor shall be notified to improve within a time-limit notified, demolish, re-do, recall

or replace the subjects free of charge.




